T[TPMIJIOKEHUE
K IIOCTAHOBJIEHUIO aJJMUHHUCTPALIMU ropoaa Ps3anu
oT 22 uroust 2011 r. Ne 2710

[opsinok pa3paboTKH U yTBEPXKACHHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB
MPEAOCTABIICHNS MyHULIUITAJIBHBIX YCIYT aAMUHUCTpaKei ropoaa Psa3anu

1. OOurue moJ10KeHNs

1.1. Hacrosmmii Ilopsnok peryiupyeT OTHOLICHHMS, BO3HHUKAIOIIME IpH pa3padoTke,
YTBEP)KACHUM, TPUMEHEHMHM, W3MEHEHHMH M OTMEHEe aJMHMHHUCTPATUBHBIX PErJIaMEHTOB
NPEOCTaBICHUs] MYHHUIMIAIBHBIX yCIYr aJMUHHUCTpauued ropoaa Psasanum (manee -
aJIMMHUCTPATUBHBIN PETJIAMEHT).

1.2. Hna ueneir Hacrosmero [lopsaka NpUMEHSIOTCS —CIEAYIOIIME TEPMHHBI U
OIIpEIEIICHUS:

MYHHULIMIIATIbHAS YCIIYTa, IPENOCTABIIAEMas OpraHOM MECTHOTO caMOYIIpaBlIeHHUs (naiee -
MyHULIMIIAJIbHASL yCayra), - JeATeNbHOCTh MO peanu3aluu (QYHKIMI oOpraHa MeCTHOTrO
caMOyIIpaBlieHHs (Jajee - OpraH, NPEJOCTABIAIOIINNA MyHHIMIIANIbHBIE YCIYTH), KOTOpas
OCyLIECTBISICTCA IO  3ampocaM  3asBUTElNed B Ipelesnax  IOJHOMOYMM  oprasa,
IIPEIOCTABIISIOMIET0 MYHHUIMNAIBHBIE YCIYI'M, IO PEIIEHHIO BOIPOCOB MECTHOIO 3HAYECHMS,
YCTaHOBJIEHHBIX B COOTBETCTBHU ¢ DepepanbHbIM 3akoHOM OT 6 okTs10ps 2003 roga Ne 131-D3
«O06 001X NPUHIMIIAX OpraHU3aluyd MECTHOTO camoyrpasieHus B Poccuiickoit deneparum» u
ycTaBaMHM MYHHUIMIAIbHBIX 00pa3oBaHMii;

aMMHHUCTPATUBHBINA pErJIAMEHT - HOPMAaTHBHBIM IIPaBOBOM aKT, YyCTaHaBIMBAIOLIUM
MOPSAOK  MPEAOCTaBICHHUS ~ MYHUIUNAIbHOM  yCIyTM U CTaHAapT  MpeAOoCTaBJICHUS
MYHULIMIIAJIBHON YCIYTH;

aJIMUHUCTpPATUBHAs TpOLEAYypa - JIOTUYECKH OOOCOOJIEHHBIE IOCIE0BATEIBHOCTU
aIMMHUCTPATUBHBIX JEUCTBUN MpPU IPENOCTABIEHUN MYHHMIMIIAIBHOM YCIYI'M, HMEIOLINE
KOHEYHBI pe3yNbTaT U BbIJIEIsIeMblEe B paMKaX MPeI0CTaBIE€HUSI MyHULIUIIATbHON YCIYTH;

aMMHHCTPATUBHOE JIEMCTBHE - MPEIyCMOTPEHHOE aJAMMHHUCTPATUBHBIM DPETIAMEHTOM
JeCTBUE JIOJDKHOCTHOTO JIMIAa B paMKaxX WCIOJHEHUS MYHULUNAIbHOW (YyHKIUU WK
IIPEIOCTABIEHUS MyHULIUIIAIBHON YCIYTH;

HEOOXOIuMBbIE M O0s3aTeNbHBIE YCIYTH - YCIYTH, KOTOpbIE IPEIOCTaBISIOTCA
OpraHM3alMsIMM, YYaCTBYIOUIMMHU B IPEAOCTaBICHUN MYHUIMMIAIBHBIX YCIYT, B pEe3ylbTare
MPEIOCTABIIEHUS! KOTOPBIX 3asfBUTEIb MOXET MOJYYUTh JOKYMEHT, HEOOXOJUMBIA B
COOTBETCTBMM C HOPMATHBHBIMHM IPaBOBBIMH aKTaMH NpU OOpallleHMH ¢ 3alpocoM O
IPEJOCTABICHNY  MYHHUIMNAIBHOM YCIyTH, a TakXkKe YCIyrd, oOpalleHHe C 3alpocoM O
NPEJOCTaBIEHNH  KOTOPBIX HEOOXOAMMO JJsl TOJIyYeHHUs MYHHIMIIAIBHOM yCIyrd B
COOTBETCTBUM C HOPMAaTUBHBIMH NPABOBBIMU aKTaMU;

JOJKHOCTHOE JIMLO - JIUIIO, IOCTOSIHHO, BPEMEHHO WJIM B COOTBETCTBUU C IOJHOMOYMSIMU
OCYIIECTBIISIONIEE ACATEIBHOCTh MO MPEJOCTABIEHUIO MyHUIIUIIAIBHOW yCIYTH, @ PaBHO JIMIIO,
BBITIOJHSAIONIEE OPraHU3ALMOHHO-PACIIOPSAUTENbHBIE WM AJMUHHCTPATUBHO-XO3S5IICTBEHHbIE
GyHKIMM B aIMUHUCTpaluu ropoaa Ps3anuy;

3agBUTENb - (U3NYECKOE WM IOPUIUYECKOe JIUIO (32 UCKIIOUEHHEM TroCyIapCTBEHHBIX
OpPraHoOB M WX TEPPUTOPHUAIBHBIX OPraHOB, OPraHOB T'OCYAApCTBEHHBIX BHEOIOIKETHBIX (POH/OB
U HUX TEPPUTOPHAIBHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOyIpaBieHus) Jubo Hux
YIOJIHOMOYEHHBIE IMPEICTaBUTENN, OOpaTUBIIUECS B aJMHHHMCTpalio ropojaa Ps3anu, nubo B
MyHHULIMINIAJbHBIE  YYPEXAECHHUA W JPYTM€ OpraHu3allid, B  KOTOPBIX  pa3MelaeTcs
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MYHUIMNAJIBHOE 3aJaHue (3aka3), JTMOO B OpraHU3alll{, YYacTBYIOLIHE B IPEIOCTaBICHUU
MYHHUIUIIAIBHBIX YCIYT, C 3aIIPOCOM O MPEIOCTaBICHUN MyHULUIIAIBHON YCIYTH, BBIPAXKEHHBIM
B YCTHOM, MUCbMEHHOM MJIH 3JIEKTPOHHOHU (opMe;

IPEOCTaBIEHUE MYHULUMAIbHBIX YCIYI B JJIGKTPOHHOM (opMe - MperocTaBlieHUe
MYHUIMNATIBHBIX ~ YCIAYT C  HUCHOJb30BaHUEM  HH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTMI, B TOM 4YHCIE€ C HCHonb3oBaHWeM [loprasia MyHMIIMDAIBHBIX  YCHYT,
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, YHUBEPCAIBbHOM 3JIEKTPOHHOM KapThl W JIPYTHX CPEJICTB,
BKJIFOYAsl OCYIIECTBICHHE B paMKaX TaKOTO MPEJOCTABJICHUS 3JEKTPOHHOTO B3aUMOJAECHCTBUS
MEXy I'OCYJapCTBEHHBIMU OpraHaMy, OpraHaMyd MECTHOI'O CAMOYIIPABJICHUS, OpraHU3aLMsIMU U
3asIBUTEISIMU;

[lopTan MyHMUMIAIBHBIX YCIyr - MH(OpPMAIMOHHAs CUCTeMa, oOecreunBaronas
MIPEIOCTAaBJIEHNE MYHHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMme, a Takke AOCTYI 3asiBUTENEH K
CBEJIECHUSM O MYHMIMNAIbHBIX YCIyrax, IPEIHA3HAYCHHBIM [UIS PACIPOCTPAHECHUS C
UCIONIb30BaHuEM ceTu VHTepHeT M pa3MeleHHbIM B MYHHUIMNAIbHBIX HH(GOPMALMOHHBIX
cucTeMax, 00ecleunBaOIINX BEICHUE PEECTPOB MYHUIUIAIBHBIX YCIYT.

1.3. AJIMUHHMCTpPATHBHbIE periaMeHTsl paspabatbIBaroTCs CTPYKTYPHBIMU
MOJpPA3JIeIEHUsIMI  aIMUHUCTpAllMM Topojaa Ps3aHu, K (QYHKIUSAM KOTOPBIX OTHOCHUTCS
MIPEAOCTABIEHNE  COOTBETCTBYIOUIEH  MYHMIMIAIBHOM  YCIYIM B COOTBETCTBHM  C
3akoHOJaTenbcTBOM Poccuiickoit ®enepaunu, Ps3zaHckoil o6macTh M MyHUIUIATBHBIMU
IIPaBOBBIMU aKTaMH.

2. CraTyc aIMAHHCTPATUBHOIO PETJIAMEHTA

2.1. AIMUHUCTPAaTUBHBIM perjaMeHT SBISIETCd JOKYMEHTOM, OOs3aTeNbHBIM  JUIS
UCTIOJIHEHUS] BCeMH pPAaOOTHUKAMM aJMHMHUCTpAlMM ropoja Ps3aHu, HemocpencTBEHHO
MIPEIOCTABIISAIOMIMMU JTHO0 OPraHU3YIOIIMMHU MPEAOCTaBICHHE MyHUIIUITAIEHOM YCIIYTH, a TaKXkKe
OpraHu3alMsIMU, 00eCTIEYMBAIONUMHU MTPEJOCTABICHUE MYHULIUTAIBHBIX YCIIYT.

2.2.  AIMUHHCTPaTHUBHBIM  PErJIAMEHT  SBISIETCS  JOKYMEHTOM, OTKPBITBIM  JUIA
O3HAKOMJICHUS] BCEMU 3aUHTEPECOBAHHBIMU JINLIAMHU.

AIMUHHUCTpATUBHBIE PETJIAMEHTHI MOJAJEXKAT OMYOJIMKOBAHHUIO B CPEJCTBAX MAacCOBOM
MH(pOpMaLINK, a TAKKe pa3MenaloTcs B ceTi VIHTepHeT Ha 0(UIIMaIbHOM caiiTe aIMUHUCTPALUU
ropoaa Pszanm (www.admrzn.ru) u [loptasie MyHuImMnmanbHex ycruyr (www.uslugi.admrzn.ru).
TexkcTsl aAMMHHUCTPATUBHBIX PETJIAMEHTOB (B COKpAIIEHHOM BHJE) pPa3MELIAIOTCA TaKXKe B
MecTax Mpel0CTaBIEHUS! MyHULIUTIATbHON YCIyTH.

3. TpeboBanus K aIMUHUCTPATUBHBIM periiaMeHTaM

3.1. AAMUHUCTPATUBHBINA PErVIAMEHT JIOJKEH:

a) conepxkaTb HH(POpPMAIMIO, JOCTATOYHYIO JUIS OpPraHM3alUN IMPEJIO0CTaBICHHUS
MYHUIMIIAJIBHON YCIYTH;

0) UCKIJIIOYaTh BO3MOKHOCTh PA3IMYHOIO TOJIKOBAHUS;

B) HE TMPOTUBOPEUUTh HOPMATHUBHBIM IPABOBBIM aKTaM, HUMEIOUIMM  OOJBIIYIO
IOpUIUYECKYIO CHILY;

T) ABJIATHCS BHYTPEHHE HE MPOTUBOPEUUBBIM:

- HE COZIep>KaTh B3aUMOUCKITIOYAIOIINX TPEOOBaHMIA;

- HE COJIEPKATh B3aUMOUCKITIOYAIOIIUX JICHCTBHIA;

1) SABJISTHCS PEATMCTUYHBIM ISl UCTIOJTHEHMSL:

- periJamMeHT JOJDKEH COJIep’KaTh BBIMOJHUMBIE TpeOOBaHUS K CpoKaMm, oO0beMaM U
pe3ynbTaTam JACUCTBUH;

- ONACAaHHBIE AJIMUHUCTPATUBHBIE MPOLEAYPHI PEATU3YIOTCS IPHU UMEIOIIMXCS pECYpCax.

3.2. Pa3zpaboTka aaIMUHHUCTPAaTHUBHBIX PpErJaMEHTOB MpPENAINojiaraeT ONTHMU3ALHUIO
(TOBBIIIEHNE KayecTBa) MPEIOCTABICHUS! MyHULIUIAIBHBIX YCIIYT, B TOM YHCIIE:
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a) yHopsA04eHNe aIMUHUCTPATUBHBIX IPOLEAYP U AMUHUCTPATUBHBIX JIEHCTBUM;

0) ycTpaHeHHe M30BITOUHBIX  AJMUHUCTPATUBHBIX TPOLEAYp U  HU30BITOYHBIX
aJIMUHUCTPATUBHBIX JIEMCTBUI, €CIM 3TO HE MPOTHBOPEUYHT (elepajbHbIM 3aKOHAM M UHBIM
HOPMAaTUBHBIM IIPaBOBBIM aKTaM;

B) COKpallleHHE KOJMUYECTBA JIOKYMEHTOB, IPEJOCTABIIIEMBIX 3aBUTEISAMU JJIS1 IOTYYESHUS
MYHUILIUIIAJIBHOW YCIYTH, MPUMEHEHHE HOBBIX (DOPM JOKYMEHTOB, MO3BOJSIOLIUX YCTPAaHHUTH
HEOOXOIMMOCTh HEOJHOKPAaTHOTO TNPEAOCTABICHHUS WIACHTUYHOM HWHGPOpMAIUK, CHUXKEHUE
KOJIMYECTBA B3aMMOJIEUCTBUIN 3asBUTENEH C JOHKHOCTHBIMHU JIMLIAMH, B TOM YHCIE 3a CYET
pean3alyy MPUHIMIIA «OJHOTO OKHAa», UCIIOJIb30BAHUE MEXBEAOMCTBEHHBIX COINIACOBAaHUI NpU
MPEIOCTABIIEHUN MYHHUIMNAIbHOM ycimyrn ©0e3 y4yacTHsl 3asBUTENsS, B TOM 4YHUCIE C
UCITOJIb30BaHUEM HH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHH;

I) COKpalleHHE CpOKa IMPEJOCTaBICHUS MYHUIUMNAIBHON YCIyrd, a TaKkKe CpPOKOB
UCIIOJIHEHUST OTAEIBbHBIX aJIMUHUCTPATUBHBIX MNPOLEIYyp M aJMUHHCTPATUBHBIX JEHCTBUI B
paMKax  IpeNoCTaBI€HUs  MyHHLUNAIbHOW  yciyru.  CTIpykTypHOe — IOJpasjeieHue
aJIMUHHUCTpaluu ropoja Ps3aHu, ocymiecTBismoniee pa3padOTKy MPOeKTa aJAMUHUCTPATUBHOTO
periaamMeHTa, MOKET YCTAaHOBHTH B aJMHUHHCTPATUBHOM pETJIaMEHTE COKpAalIeHHbIE CPOKU
IIPEIOCTABIIEHUS] MYHHULIMINAJIBHON YCIYTH, @ TAaKKE€ CPOKH MCIIOJHEHUS aJIMUHHCTPATHUBHBIX
npoueAyp B paMKax TNPEJOCTaBICHHUS MYHUIMNAIbHOM YCIyrM 10 OTHOLIEHHIO K
COOTBETCTBYIOILIUM CPOKaM, YCTaHOBJIEHHBIM HOPMAaTHBHBIMH NPABOBBIMU aKTaMU;

71) yKa3zaHHe 00 OTBETCTBEHHOCTH IOJKHOCTHBIX JIUIl 32 COOJIOJEHHUE MMHU TpeOOBaHHM
aJIMMHUCTPATUBHBIX PErJIAMEHTOB TPU BBINOJHEHUM AJMUHUCTPATUBHBIX MpOLELYp WIH
aMUHUCTPATUBHBIX JEHCTBUU.

3.3. CrpyKTypHblE NOJpA3AEICHUS aJIMUHUCTpaluu ropoia Ps3aHu, oCylIeCTBIAIOIINE
pa3paboTKy MPOeKTa aJMUHUCTPATUBHOIO pPerjaMeHTa, He BIpaBe YCTAaHABIMBATh IMOJHOMOYUS
aIMUHHUCTpalluu ropoja Ps3aHu, He mpenycMOTpeHHble (eaepaqbHbIM M OOJIACTHBIM
3aKOHO/ATEIbCTBOM, MYHMIIMIIAJLHBIMU NPABOBBIMU aKTaMu ropoja Ps3anu, orpaHuueHuil B
YacTH pealn3aluy MpaB U CBOOOJ TpakIaH, NMPaB U 3aKOHHBIX MHTEPECOB KOMMEPYECKHX M
HEKOMMEPUYECKUX OpraHu3alui.

4. CtpykTypa aIMUHUCTPATUBHOTO PETJIaMeHTa

4.1. HanMmeHOBaHME aJIMHMHHMCTPATMBHOIO pErVIAMEHTA OIpPEAENAeTCS aJIMHHHCTpAlUEn
ropoga Pszanm ¢ yuetoM (GOpPMYIHMPOBKHM, COOTBETCTBYIOLICH pEIaKIUU IOJ0XKEHUS
HOPMAaTHUBHOTO MPABOBOT'0 aKTa, KOTOPBIM MIPEIyCMOTPEHA TaKasi MyHUIUIaIbHas (QyHKIUS.

4.2. B aAMMHUCTPATHUBHBIN PErJIAMEHT BKJIIOYAOTCS CIEAYIOLIUE Pa3iebl:

4.2.1. O0mmue noyuoxeHus.

4.2.2. CrangapT npeJoCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

4.2.3. CocraB, NOCIEA0BATENIBHOCTD U CPOKHU BBIITOIHEHUS aIMHHUCTPATUBHBIX ITPOLIEYD,
TpeOOBaHUS K TOPSAKY MX BBIIOJIHEHUS, B TOM 4YHCIE OCOOCHHOCTH BBITIOJHEHUS
aJIMMHUCTPATHUBHBIX MPOLIEAYP B DJIEKTPOHHOM Qopme.

4.2.4. ®opMbl KOHTPOJIS 3@ UCTIOJIHEHUEM aJIMMHHUCTPATUBHOIO PETJIAMEHTA.

4.2.5. JlocyneOHbrii (BHeCyneOHBIN) TOPANOK OOXKAJIOBAaHUS PEIIEHUH W JEHCTBUU
(Oe3neiicTBus) opraHa, MPEAOCTABISIONIET0 MYHUIIUMNAIBHYIO YCIYTY, a TaKkKe JOKHOCTHBIX
JIUL, MYHUIIUITAJIBHBIX CIIYKAIUX.

4.3. Paznen, kacaromuiicst 0OIIMX MONI0XKEHUH, COCTOUT U3 CIEAYIOIIUX M0IPa3/IeoB:

a) MpeIMET PEeryIUpOBaHUs aJMUHUCTPATUBHOIO PETJIaMeHTa;

0) omucaHue 3asBUTENEH, a TaKke (PU3NYECKUX M IOPUANYECKHX JIML, UMEIOIIMX MPaBoO B
COOTBETCTBUM C 3aKOHOJAaTeldbcTBOM Poccuiickoit ®exepanuu 1100 B CUIy HaJElICHUS HUX
3a4BUTEISIMU B TIOPSIZIKE, YCTAaHOBJIEHHOM 3aKoHoJaTenbcTBOM Poccuiickoin denepanumy,
MOJIHOMOYMSIMH BBICTYTIaTh OT UX UMEHH NPU B3aUMOAECHCTBUU C COOTBETCTBYIOIIMMHU OpraHaMU
WCIIOJTHUTENIBHOM BIACTHM M HMHBIMM OpPraHM3alMsIMM IIPU IPEIOCTABIECHUN MYHHUIMIIAIBHOU

yemyru;
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B) TpeOOBaHUs K MOPAAKY HH(OOPMHUPOBAHUS O MOPSIKE MPEIOCTABICHNS MyHULIIUTIATILHON
YCIIYTH, B TOM YHUCJIE:

uHpOpMaLUs O MECTax HaXOXACHUS U rpaduke paboOThl CTPYKTYPHBIX MOApa3AeieHuil
aAMUHUCTpALMKU ropoaa Ps3aHu, nmpenocTaBisOMUX MYHULHUIAIBHYIO YCIYTy, OPTaHU3alUsX,
Y4YacTBYIOIIMX B MPEIOCTaBICHUN MYHHLIUIAIBHONW YCIyTH, COCOOBI MOTY4YeHUsT HH(OpMaIK
0 MecTax HaxOXIeHHs M rpadukax pabOThl MYHHUIMIAIbHBIX OPraHOB W OpraHU3AlMA,
oOparieHue B KOTOpbIE HEOOXOAMMO Ui TOJYyYeHUS MYHMLMIAIBHOW YCIyTH, a TaKxke
MHOTO(YHKIIMOHAIBHOTO LIEHTPa MPEI0CTaBIECHHUS TOCYJaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT;

CripaBOYHbIE TeNe(OHBI CTPYKTYPHBIX MOApa3feNeHU aJIMUHHMCTpaLUU ropoga Ps3anu,
MIPEAOCTABIAIOIINX MYHUIIMIAIBHYIO YCIYTY, OPTaHM3alui, YYaCTBYIOUIMX B MPEIOCTABICHUN
MYHUIUIAIBHON YCIIyTH, B TOM YHCIie HOMep TeledoHa-aBTonH(popMaTopa (Ipy HAJMYUH);

azpec opuIHaIBLHOTO caifiTa aAIMMHUCTPALMU ropojia Psa3anu, opranusauii, yaacTBYIOIINX
B MPEIOCTABICHUN MYHHIMIIAIBHOW YCIyTH, B HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
WuTepHer, coaepxamux UHGOpMALMIO O MPEAOCTaBICHUA MYHULMIAIBHON YCIYTH, yClIyrax,
HEOOXOIUMBIX U O00s3aTeIbHBIX JAJS IMPEJOCTaBICHUS MYHMIMNAIBHOW YCIyTH, ajapeca HX
AJIEKTPOHHOM MOYTHI;

NOPSIOK  TONydyeHHsT HWH(POpPMALUU  3asBUTENIIMH [0  BOINPOCaM  MPEAOCTaBICHUS
MYHUILIMNIAJIBHOW YCIYTH, YCIYr, HEOOXOAMMBIX U O00s3aTENbHBIX MJIs TPEeJOCTaBICHUS
MYHHUIUIIAIBHBIX YCIYT, CBEACHUN O XOJA€ IIPENOCTaBICHUs YKa3aHHBIX YCIIYI, B TOM YHUCIE C
ucnoip3oBanueM llopTana MyHUIIMDANBHBIX YCIYT, PErHOHANBHON MHGOPMAIIMOHHON CUCTEMBI
«Peectp rocymapctBeHHBIX ycnyr (pyHkumii) Pszanckoit  oOnactu»,  denepaibHOR
roCyAapCTBEHHOW WH(MOPMAITMOHHOW CHUCTeMBbl «EIWHBIN TOpTam TrOCYJapCTBEHHBIX U
MYHUIUNATIBHBIX YCIYT (QYHKIHN)»;

NOpSAZIOK, popMa U MECTO pa3MEIIECHUsI YKa3aHHON B HACTOAIIEM MOJITYHKTEe HH(POpMAIIH,
B TOM UHCJIE HAa CTEHJAaX B MECTax IPENOCTABICHUS MYHUIMNAIBHON YCIyTH, YCIYT,
HEOOXOJUMBIX U O00S3aTeNbHBIX JI NMPEAOCTaBICHHUS MYHULIMIAIBHOW YCIYyTH, a TakXe B
MHPOPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHONH ~ ceTh  MHTepHeT Ha  OoQHUIMAIBHOM  caiiTe
aAMUHUCTpALlMM  Topoaa Ps3aHm, opraHuzanuid, yd4acTBYIOIIMX B  IPEAOCTABICHUH
MYHUIIAIIAJIBHON yCITyTH.

4.4. Pazgen, kacaroluiicsi cTaHgapTa MpeoCTaBICHUSI MyHUIUIIAIIBHOW yCIIYTH, COCTOUT
U3 CIEAYIOLIUX MOAPA3ICIIOB:

4.4.1. HaumeHnoBaHue MyHUIIUNIATBHOMW YCIIYTH.

4.4.2. HauMeHOBaHHE CTPYKTYpHOTO NOJpa3AeieHUs aJMUHHCTpanuu ropoja Pssanu,
HEIMOCPEICTBEHHO MPEACTABISIIONIEI0 MYHUIMIAIBHYIO Yycayry. Ecim B mpenocTaBieHUU
MYHMIIMIIAJIBHONW YCIYTH YYacTBYIOT TAaK)KE€ MHBIE OpPraHbl T'OCYJapCTBEHHOM BIIACTH, OPraHbI
MECTHOTO CAMOYIPABJIEHUS W OPraHMW3allM{, TO YKa3bIBAIOTCA BCE OPraHbl M OPraHHU3aluH,
oOparieHre B KOTOpble HEOOXOUMO IS PEIOCTABICHUS MyHUIUITAIBLHON YCIIyTH.

B nanHOM moppaszene Takke yKa3bplBaloTCs TpeOoBaHUS MyHKTa 3 cTathul 7 DefepanbHOTO
3akoHa OT 27.07.2010 Ne 210-®3 «OO6 opraHuzaliu IMpeJOCTaBICHUS] T'OCYAAPCTBEHHBIX M
MYHULIMIIAJBHBIX YCIYD», a HMMEHHO YCTaHOBJIEHHME 3ampera TpeOoBaThb OT 3asBUTENS
OCYILIECTBIICHUS JEHCTBHH, B TOM YMHCJIE COIJIAaCOBAaHMM, HEOOXOAMMBIX Ui TOJyYEHHS
MYHUIIMIAJIBHBIX YCIYT U CBSI3aHHBIX C OOpallleHUEeM B MHbIE TOCYJapCTBEHHBIE OPTaHbl, OPTraHbl
MECTHOI'O CaMOyIpaBleHUs ropona PsA3aHu, opraHusanuu, 3a MCKIIOYEHUEM IOJIy4CHMS
MYHUIIUIAJIBHBIX YCIYT, BKIIIOUEHHBIX B II€PEUEHb YCIIYT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU U
00s13aTeNbHBIMU JUTSI IPEJOCTABICHUS] MyHULMIAIBHBIX YCIYT, YTBEP)KICHHbI HOPMAaTHBHBIM
IIPaBOBBIM aKTOM IIPEICTABUTEIBHOIO OPraHa MECTHOT'O CaMOYTIPABIICHHUSL.

4.4.3. Pe3ynbTar nIpe1oCTaBIECHUSI MyHULIUIIAIbHON YCIyTH.

4.4.4. Cpok npeocTaBiIeHUS MyHUIUIIATIBHON YCIIYTH.

B nmogpasmene, kKacaroomeMmcss CpOKOB IIPEIOCTaBICHUS MYHHULMIIAIBHOW  YCIYTH,
YKa3bIBalOTCA TOIYCTUMBIE CPOKHU:

- IPEAOCTaBJICHNU MyHULIMITAJIILHON YCIIyTH;
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- TPOXOXIEHHUS OTHCNbHBIX aJAMHHHCTPATHBHBIX MPOLEAYp, HEOOXOAMMBIX IS
MPEIOCTABICHHUS] MyHULIUTTAIIBHON YCIIYTH;

- NPUOCTAHOBJIEHUS IPEIOCTABICHUS MYHULMNAIBHOM YCIYyrM B CJlydae, €cClid
BO3MOXHOCTh TPUOCTAHOBJICHHUS MPEAYCMOTPEHA HOPMATUBHBIMH TPABOBBIMH AaKTaMH C
YKa3aHUEM I[I€pEeYHs OCHOBAaHMUM JUIsI TPUOCTAHOBIICHHS MPEIOCTABICHHUS MYHULMIAIBHOU
yoIyrd JuO0 1T OTKa3a B MPEAOCTABICHUM MYHHIIMMAIBHOW YCIYTH B COOTBETCTBHH C
HOPMAaTHBHBIMU IIPABOBBIMU AKTaMH, B TOM YHCIIE€ I OTKa3a B NIPUEME M PACCMOTPEHUU
JIOKYMEHTOB;

- BBIJaYU JOKYMEHTOB, SIBJIIIOLIUXCA PE3YJIBTATOM NPEAOCTABIEHUS MYHULIMIAIBHON
YCIIYTH.

4.4.5. IlpaBoBble OCHOBAHUS JUIsl IPEOCTABICHUS MYHUIIUNIATBHOM YCIYTH.

4.4.6. VcyepmpIBalOIMi TIEpeUeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
3aKOHOJIATE€IbHBIMU WJIM MHBIMM HOPMAaTHUBHBIMU TPABOBBIMU AKTaMH JUIsl MPEJOCTABIICHUS
MYHHUITUTIAJTBHON  YCIIYTH, YCIyr, HEOOXOAMMBIX | O00S3aTeNbHBIX IS TPEIOCTaBICHUS
MYHUIUTIATBHON YCIYTH:

- wuHpOpMANUSg O TEpeyHe JIOKYMEHTOB, HEOOXOMUMBIX IJIsi TPEIOCTaBICHUS
MYHUIIUNIAJTBHOW YCIYTH, YCIyr, HEOOXOAMMBIX U O0O0s3aTENbHBIX s TPEJOCTaBICHHUS
MYHHUITUTIAJTBHON YCIIYTH, JTOKYMEHTOB, TPEOYEMBIX OT 3asBUTEJEH, Croco0ax WX TOJyUCHHS
3asBUTEISIMHU, B TOM YHCJIE B DJIEKTPOHHOM (hopme, U MOPSAKE UX MPEI0CTaBICHUS;

- IPElyCMOTPEHHBIE HOPMATHBHBIMH TIPABOBBIMH aKTaMU OJaHKH, (DOPMBI 3aIIPOCOB, WHBIX
JIOKYMEHTOB, I0JIaBa€MbIX 3asABUTEIEM B CBS3M C NPEIOCTABICHUEM MYHUIIMIIAIBHON YCIIYTH,
MPUBOJATCS B KAaYECTBE MPUIIOKEHUN K aIMUHHCTPATUBHOMY PETJIAMEHTY, 3a HUCKIIOUYECHHEM
ciydaeB, Korja (popmbl yKa3aHHBIX JTOKYMEHTOB ycTaHOBJIEHBI aktamu [Ipesunenta Poccuiickoit
Oenepannu u [lpaButensctBa Poccuiickoit denepanyu, 3akOHaMU U MHBIMH HOPMATHUBHBIMU
MpaBOBBIMU  akTaMu CcyOwbekTa Poccuwiickoii @Degepanuu, a Takke CclaydaeB, Korjaa
3aKOHOJIATEILCTBOM IIPSMO MPeTycMOTpeHa cBoOo1Has popma oOpMITEHUS STUX JTOKYMEHTOB.

B nmanHoMm moapaszmene Takke YKa3bIBarOTCS TpeOoBaHHMS TYHKTOB | u 2 crateu 7
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzalnuu MpeaoCTaBICHUS
TOCYJIapCTBEHHBIX M MYHHUIIUTIAIBHBIX YCIyT», a UMEHHO YCTaHOBJICHHE 3ampera TpeOoBaTh OT
3asIBUTEIIS:

NPeIOCTaBIeHUs] JIOKYMEHTOB U HH(OpMAalMU WIM  OCYIIECTBICHHS  JIEHCTBUH,
MPEOCTABIICHUE WJIM OCYIIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH MTPABOBBIMU
aKTaMH, PETYJIUMPYIOIIMMH OTHOILICHUS, BO3HUKAIOIIME B CBI3U C MPEIOCTABICHUEM
MYHUIMIIAJIBHON YCIYTH;

MPEeIOCTaBIeHUs] JOKYMEHTOB W HH(OpPMAIMH, KOTOpPbIe HAXOAITCS B PACIOPSHKEHUHU
OpraHoB, MPEAOCTABIAIONIMX MYHUIIMIAIBHBIE YCIYTHM, HHBIX TOCYJAapCTBEHHBIX OpraHOB,
OpPraHoB MECTHOIO CaMOYINpaBJIEHUs Topoja Ps3anu, opraHus3anuid, B COOTBETCTBHHM C
HOPMAaTHUBHBIMU TpaBOBbIMU akTamu Poccuiickoit denepanuy, HOPMATUBHBIMU IPABOBBIMU
akTamu cyobekToB Poccuiickoit denepainu, MyHUITUTAIBHBIMEI MPABOBBIMH aKTaMHU.

[lepeyerp MOKyMEHTOB, WH(MOPMAITUH, KOTOPHIE HAXOMSITCS B PACTIOPSIKEHUU OPTaHOB,
MPEIOCTABIIOIIMX MYHULUNAIBHBIE YCIYI'M, HWHBIX TOCYJapCTBEHHBIX OPraHOB, OpraHOB
cyobekta Poccuiickoit ®exnepanuy, OpraHOB MECTHOTO CaMOYIMpPABICHUs, OpraHU3aluil,
HEOOXOUMBIX ISl TIPEOCTABICHUS MYHUITUTIAIBHON YCIYTH | MOJy4aeMbIX aJMUHHCTpaIei
ropoja Ps3anu B paMKax MEXBEIOMCTBEHHOI'O M MEXYPOBHEBOTI'O B3aUMOJEHCTBHUSI.

[lepeueHbr  TOCYTApCTBEHHBIX W MYHUIMUMATBHBIX  YCIYT, HEOOXOOUMBIX IS
MPEIOCTABICHUS] MyHULIMIATBHON YCIIyTH.

4.4.77. VcyepnblBalOlMii TNEpeuYeHb OCHOBAHMM MJii OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl PEOCTABJICHHS] MyHUIIUTIAIIBHON YCITYTH.

4.4.8. WcuepnblBalolluid TMepeYeHb OCHOBAHMM [JIsi OTKa3a B MPEJOCTaBICHUU
MYHULIMTAIbHON YCIIYTH.
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4.49. TIlepeuenp yciyr, HEOOXOOUMBIX H O0OS3aTENBHBIX I TPEIOCTABICHUS
MYHUILIUIIAJIBHOW YCIYTH, B TOM YHCJE CBEICHHUS O JOKyMEHTE (JOKyMEHTaXx), BbIJaBa€MOM
(BBIIAaBAaEMBIX) OPraHU3alUsIMHU, YIaCTBYIOIIMMHU B IIPEIOCTABIEHUN MYHUIIMIIAJIBHON YCIIYTH.

4.4.10. Pa3mep muiatel, B3UMaeMOM C 3asABUTENSI NPU MPEAOCTABICHUH MYHHUIUIAIBHOU
YCIYTH, M CHOCOOBI €€ B3MMaHHs B CIydasX, MPEeIyCMOTPEHHBIX (eaepalbHbIMM 3aKOHAMHU,
MPUHUMAaEMbIMH B COOTBETCTBUM C HHMH HWHBIMM HOPMATUBHBIMH TPAaBOBBIMHM aKTaMHU
Poccuiickoii ®enepannu, HOPMATUBHBIMH MPAaBOBBIMH akTaMH cyObekToB Poccuiickoit
®denepanyy, MyHULIUNIATbHBIMU IPABOBBIMU aKTaMH.

4.4.11. MaxkcumanbHbIl CpPOK OXHUAAHWA B OUYEpelM MpU IojJayde 3ampoca o
MPEIOCTABIEHUH MYHUILIMINAIBHOW YCIYTM M TPU TOJYyYEHUH pe3yjbTaTa MpPeoCTaBICHUS
MYHULIAIIAJIBHON yCITyTH.

4.4.12. Cpok peructpauuu 3amnpoca 3asBUTENIsS O MNPEJAOCTABICHUA MYHUIUNAIbHON
YCIIyTH.

4.4.13. TpeboBaHHA K NOMELIECHUSIM, B KOTOPBIX MPEIOCTABISAIOTCA MYHUIUIAIbHbIE
yCIOyrd, K 3ally OXHJIAHUS, MecTaM s 3alojHEHMsl 3alpocoB O IPEIOCTAaBICHUU
MYHUIIUIIATIBHON yCIIyTH, HH(OPMALMOHHBIM CTEH/IaM ¢ 00pa3liaMu X 3alOJHEHHS U IepeYHEM
JOKYMEHTOB, HEOOXOAUMBIX JUISI TPEIOCTABICHUS KaKI0W MYHUIUIIAIBHON YCIIyTH.

JanHblii  pa3zmen  Takke  BKJIIOYAaEeT MOPSAAOK  HMHMOPMHUpPOBAHUS O  IpaBUIIax
IIPEIOCTABIIEHUS] MyHULIUIIAIbHON YCIYTH:

- uHbopMaIusl 0 MecTaXx HaxoXJeHUus U rpaduke paboThl CTPYKTYPHBIX MOApa3JeIeHUN
aIMMHUCTpAlMA ropoja Ps3aHM, NpenoCTaBIAIOMNX MYHUIMNAIBHYIO YCIYTy, a TaKXke O
JIpYTUX OpraHax M OpraHu3alusx, oOpalleHHe B KOTOpble HEOOXOAUMO ISl TOTY4YEeHHUS
MYHUIIMINIAJIBbHON yCIIyTH, @ UMEHHO:

a) 0 pa3MelieHuy 1 0hOPMIICHUN TTOMEIICHU;

06) o pasMemieHUH M O(GOPMIICHMM BU3YaJIbHOH, TEKCTOBOM W MYyJIbTUMEIUHHON
uHbopMaluy;

B) 00 000pyTOBaHUU MECT OXKHJIAaHUS;

T') O TAPKOBOYHBIX MECTaX;

1) 00 ohopmieHn BXO/1a B 37aHUE;

€) 0 MecTax Juisi HHPOPMUPOBAHUS 3asBUTENEH, MONTyYeHUS MHPOPMALMN U 3alOTHEHUS
HEOOXOIUMBIX TOKYMEHTOB;

) 0 MecTax JJIsl OKUJAAHUS 3asiBUTENEH;

3) 0 MecTax I npuema 3asBUTeNeld (y4UThIBaeTCcs HEOOXOAUMOCTh OOeCTeYeHUs
KOM(OPTHBIMH YCIOBUSMHU 3asiBUTENIEH W JODKHOCTHBIX JIMI, B TOM 4YHCIE OOecreyeHHs
BO3MO>KHOCTH PEaIU3alluy [IpaB MHBAIMJIOB HA MIPEIOCTABICHNE MYHUIIMIIAJLHONW YCIIYTH 10 UX
3ampocam);

- CIIpaBOYHbIE TeIe(POHBI CTPYKTYPHBIX MOJpa3/ieieHu aMUHUCTpalMU ropoaa Pss3anu,
MPEAOCTABIIAIONINX MYHUITUTIATBHYIO YCIYTY, B TOM YHCIIe HOMED TeledoHa-aBTonHpopMaTopa;

- aapec oQUUIMANIBHOrO calWTa aJIMUHHMCTpauuu Tropona Psszanm B cetu WHTepher,
coJiepKaluii HHPOpPMAIMIO O MPEAOCTaBICHUN MYHUIMIAIBHON YCIYTH, ajgpeca 3JIeKTPOHHOM
IIOYTHI;

- TOpSAIOK TMOJydyeHUuss HH(OpMalMM 3asBUTEISIMH IO BOMpPOCAM MPEIOCTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, B TOM YHCIIE O XOJ€E NMPEAOCTABIECHNUS MyHULIMITAILHON YCIIyTH;

- MOpAIOK, (popMa M MecTO pa3MelleHHs] yKa3aHHON B moamyHkre 4.4.13 HacTosiero
[Topsinka mHpOpMaLMU, B TOM YMCJIE HAa CTEHIAaX B MecCTax MPEOCTaBIICHUS MYHUIIUNAIbLHON
YCIIYTH, a TaKke B ceTH MHTEepHeT Ha 0dUIIMaIbHOM caifTe aMUHUCTpPAINH ropoja Ps3anu.

4.4.14. Iloka3aTtenu AJOCTYITHOCTH U Ka4eCTBAa MyHULUIAIBHBIX yCIYT.

4.4.15. Nubie TpeOGOBaHMs, B TOM YHCIIC YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHUIUNAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX IIEHTPAX M OCOOCHHOCTU IPENOCTaBICHUS
MYHUIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOU popme.

4.5. Pazgen, kacaromuiics c€OCTaBa, IIOCJIEAOBATEIBHOCTH M CPOKOB BBINOJHEHUS
aJIMMHUCTPATUBHBIX TNpOIEeNyp, TpeOOBaHWN K MOPSAAKY HUX BBINOJIHEHHS, B TOM YHCIE
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0COOEHHOCTEH BBIMOJIHEHHS a]MUHUCTPATUBHBIX MPOIEIYp B IEKTPOHHOU (hopMe, COCTOUT M3
MIOIPA3/IENIOB, COOTBETCTBYIOIINX KOJMYECTBY aIMUHUCTPATUBHBIX ITPOIEIYP.

4.5.1. brnok-cxeMa mpenoCcTaBIeHUS] MyHUIIUNIATHHONW YCIyTH TMPUBOIUTCS B TMPUIIOKEHUU
K aJIMIHUCTPAaTHBHOMY PETJIaMEHTY.

4.5.2. Omnwucanue KaxJIOro aJMMHUCTPATHUBHOTO JEWCTBUSL COJEPKHUT CIEIYIOLIHe
00s13aTeIbHBIE DIIEMEHTHI:

- ropuanydeckue (GakThl, SBISIFOINIMECS OCHOBAaHUEM [UIsl Havajda aJMUHHCTPATUBHOTO
JICHICTBHS;

- CBEJICHUS O JOJDKHOCTHOM JIMIE, OTBETCTBEHHOM 32 BBINIOJHEHHE aJIMUHHCTPATUBHOIO
neiictBusi. Ecnm  HOpMAaTHBHBIE TPAaBOBBIE  aKThl, HETMOCPEIACTBEHHO  PETYIUPYIOIINE
MPEIOCTaBIIEHUE MYHUIIUTIATBHON YCIYTH, COAEpKaT YKa3aHHe Ha KOHKPETHYIO JIOJKHOCTD, OHA
YKa3bIBACTCS B TEKCTE aIMHHHUCTPATUBHOTO PETJIaMEHTa;

- CcoOep)KaHWe aJMHUHUCTPATUBHOTO  JEHCTBUS, MPOJOJDKUTENLHOCT U (WIIHN)
MaKCUMAaJIbHBIH CPOK €T0 BBIITOJIHEHHS;

- KPUTEPHH MPUHATHSI PEIICHUN;

- pe3ynabTaT aJMHHUCTPATHBHOTO ACWUCTBHS M TOPSIOK IEpelavyd pe3yinbTara, KOTOPBINA
MOJKET COBMAJIATh C FOPUANUECKUM (DAKTOM, SBISIOLUIUMCS OCHOBAHUEM JJIsl HAyalla UCTIOTHEHHMS
CIIEAYIONIETO aJIMIHUCTPATHBHOTO JIEHCTBHS;

- cnoco® ¢uKcanuu pe3yabTaTa BRIMOJTHEHUS aIMUHUCTPATUBHOTO JCHCTBHS, B TOM YHCIE
B DJIEKTPOHHOH (opme, coaepx amuii ykazaHue Ha ¢GopMar o0sS3aTEIBHOTO OTOOPaKEHHS
aJIMMHUCTPATUBHOTO JCHCTBUS, B TOM YHUCIIE B AJIEKTPOHHBIX CUCTEMAX.

4.6. Paznen, xacaromuiicss (OpM KOHTPOJS 3a HWCIOTHEHHUEM aJIMUHHUCTPATUBHOTO
periaMeHTa, COCTOUT U3 CIEAYIOIUX M0Ipa3/IeoB:

4.6.1. Tlopsamok OCyIIECTBICHHUS] TEKYIIETO KOHTPOJS 3a COOJIOJICHHEM M HCIOJHEHHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMI[AMU TIOJIOKEHUH aJMHHHUCTPATUBHOTO pErjaMeHTa Hu
WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTAaHABIMBAIOMIMX TPEOOBAaHUS K MPEIOCTABICHUIO
MYHUIIUIIATPHOW YCIYTH, a TaKXKe MPUHSATHEM PEIIeHUH OTBETCTBEHHBIMH JIOJKHOCTHBIMU
JIMIIaMHU.

4.6.2. Tlopsimiok ¥ EPUOAUYHOCTh OCYIIECTBICHUS TUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK
MIOJTHOTHI M KA4eCTBa MPEJIOCTABIICHUS MyHUITUTIAILHON YCIYTH, B TOM YHCIIE TIOPSIOK U (DOPMBI
KOHTPOJIS 32 MIOJTHOTOW Y Ka4eCTBOM MPEIOCTABICHUSI MYHUIIUTIATBHON YCIYTH.

4.6.3. OTBETCTBEHHOCTh MYHMIIMIAIBHBIX CIYXaIIUX aJIMHHHUCTpauuu ropoaa Ps3anu n
WHBIX JIOJDKHOCTHBIX JIMII 3a pemeHuss U JedcTBus (Oe3neiicTBUe), TpPUHUMAaeMbIe
(ocymecTBisieMble) B X0/1€ IPEIOCTABIEHUS! MYHUIIUTIATBHON YCIYTH.

4.6.4. TlonoxeHusi, XapakTepusyrole TpeOboBaHUS K MOPSAKY U (opMaM KOHTPOJS 3a
MPEOCTABIICHUEM MYHUIMITAIBHONH YCIyrd, B TOM 4YHCIE CO CTOPOHBI TPaXKAaH, WX
00BeTMHEHUN U OpraHu3aIui.

4.7. Paznen, kacaroutuics ocyaeOHoro (BHeCy1e0HOT0) Topsika 00KamoBaHUs PEIICHUN
u neiictBuil (Oe3MeiCTBUS) OpraHa, MPeIOoCTABISIONIETO0 MYHHUIMIAIBHYIO YCIYTy, a TaKXkKe
JOJDKHOCTHBIX JIMII, MYHHUIIMITATBHBIX CITY)KAIIUX CONEPKUT CIETYIONTYI0 HHPOPMAIIHIO:

4.7.1. B yactu nocynebHoro (BHecyneOHOro) o0xalloBaHMsl YKa3bIBAlOTCS: WHGoOpMalus
Ul 3asBUTENed 00 WX TpaBe Ha jocyacOHoe (BHecyaeOHOe) oOkamoBaHWE CHCTBUMN
(Oe3meiicTBUSI) M pENICHUH, TPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEAOCTABICHUS
MYHULIMNAJIbHON YCIYTH:

- IpeaAMeT Jocyne0Horo (BHECY1e0HOT0) 00KATOBaHUS;

- HMCUepNbIBAIOIIUI NEepeyeHb OCHOBAaHUM Ui OTKa3a B PAaCCMOTPEHHUM >KajoObl JINOO
MIPUOCTAHOBJICHUS €€ PACCMOTPEHHUS;

- OCHOBaHHUS JIJIsl Ha4aJia MPoIeayphl JOCYAeOHOT0 (BHECYIEOHOTO) 00KATIOBAHMS;

- TpaBa 3asBUTENSI HA TONydyeHUE HWHGOPMALMU U JTOKYMEHTOB, HEOOXOTUMBIX JUIS
00OCHOBAHUS M PACCMOTPEHHS KaJIOOBI;

- BBIIIECTOSIIIIME JIOJDKHOCTHBIE JIMIIA, KOTOPBHIM MOXET OBITh agpecoBaHa Kanoda
3asBUTENS B JOCYACOHOM (BHECYICOHOM) MOPSAKE;



- CPOKH PACCMOTPEHUS HKaio00bl;

- pesynbTaT aocyaeOHoro (BHecyaeOHOTo) oOKajloBaHUS MPUMEHHTEIBHO K KaXIOu
mporeaype TuO0 MHCTAHIIUN 00KAIOBAHUSI.

4.72. B wactu cyaeOHOro o0OKalOBaHHS YKa3bIBAIOTCSI CPOKU OOXKaJOBaHWUS U
IOPUCIUKIMS CyAa, B KOTOPBIM IOJAeTCsl COOTBETCTBYIOLIEE 3asBICHUE, B COOTBETCTBUH C
3aKoHOJaTeNbCTBOM Poccuiickon denepannm.

5. Pa3paboTka u yTBepK/IeHUE aIMUHUCTPATUBHBIX PETIAMEHTOB

5.1. Tlpu pa3zpaboTke mpoeKTa aIMUHHUCTPATUBHOTO PETJIAMEHTAa MOXET HMCIOIb30BaThCs
cleaytoas nHpopManus:

a) HOpMaTHUBHBIE MTPABOBBIE aKThl 1 MyHHUIIUTIAIIbHBIC PABOBBIE aKThI, PETIAMEHTHPYIOIINE
MOPSIIOK MPETOCTABICHUS MyHUITUTIATBHOU YCIIYTH;

6) undopmanus, codrpaemasi U3 OTKPHITHIX UCTOYHUKOB (MHTEpHEeT, cpeacTBa MaccoBOil
UHpOpPMaLIUN);

B) uHpopMalus, nojyyaemasi B pe3ysbTaTe MPOBEICHHS OMpPOCOB 3asBHUTENCH, a Takxke
JOJKHOCTHBIX JIMLI, YYaCTBYIOIIMX B MPEJOCTABICHUH MYHUIIUTIAIbHON YCIIYTH.

5.2. Pa3paboTka W yTBEepXKACHHE AaIMUHUCTPATUBHOTO pErjaMeHTa MPEeI0CTABICHH
MYHHIIUTIAJTFHON YCITYTH MPEINONAraoT BHIITOJHEHUE CIEAYIOMUX 00s13aTEIbHBIX ITAMOB:

a) MOATrOTOBKA TEKCTa MPOEKTa aIMUHUCTPATUBHOIO PETJIAMEHTA;

0) pa3MmelieHHE TMPOEKTa AJAMHHHUCTPATUBHOTO periiaMeHTa B ceTH VHTepHeT Ha
opuIMaTBFHOM caiiTe aJAMHUHHUCTpanuu Topoja Psszanm (www.admrzn.ru) ais He3aBUCHMOUN
IKCIIEPTU3BL;

B) MOJTOTOBKA COMPOBOAUTEIbHBIX TIOKYMEHTOB;

T') He3aBHCHUMAas DKCIIEPTH3a MPOEKTa aIMUHUCTPATUBHOTO PETriIaMeHTa;

1) SKCTIEPTH3a, MPOBOUMAs YITOJIHOMOYEHHBIM OPraHOM MECTHOT'O CaMOYIIPaBIICHUS;

€) JopaboTka TpOEeKTa aJAMHHHUCTPATHBHOTO pErjaMeHTa ©  COMPOBOAMTEIHHBIX
JIOKYMEHTOB;

K) COTTIAaCOBAaHME MPOEKTa AAMHUHUCTPATUBHOTO PETIAMEHTA;

3) yTBEpXKIE€HNE aIMUHUCTPATUBHOIO PETIAMEHTA.

5.3. C ydyerom pa3pabOTaHHOTO MPOEKTa aJAMUHUCTPATUBHOIO pErjaMeHTa CTPYKTYpHOE
nojipa3ziefieHue aJMUHUCTpaluu ropojaa Ps3anu, pazpaboTaBiiee NpOEKT aIMUHUCTPATUBHOTO
pErIamMenTa, peICTaBISIET CIAEAYIOIINE COIPOBOAUTENBHBIE JOKYMEHTBHI:

a) MOSICHUTENIbHYIO 3aMUCKY K MPOEKTY aJMUHUCTPATUBHOTO perjlaMeHTa, KoTopas JoJKHa
COJEp/KaTh  ONMCAaHUE  CYLIECTBYIOIIEH  OpraHu3aluy  Ipouecca  MPeJOCTaBICHUS
MYHUILIUIIAJIBHONW YCIIYTH; OIKCAaHUE BBISBICHHBIX NPOOJEM; OMNHCAHHE TPEAJIOKEHUN I10
ONTUMH3ALIUHU TIPOIlecca MPEIOCTaBICHUS MyHUIIUNIATBHOM YCIYTH;

0) TulaH BHEApPEHUS aJIMUHUCTPATUBHOTO perjaMeHTa, KOTOPBIA JOJKEH COIepk aTb
OMHCAHUE O0XHUAAEMBIX PE3YyJIbTATOB OT BHEAPEHHUS; MEPEUCHb MEPONPUITHI MO BHEAPEHUIO;
pacueT CTOMMOCTM BHEIPEHHMsI; MpPENJIOKEHUsI 10 BHECEHHUIO TONpaBOK B HOpPMaTHBHbBIE
[PaBOBbIE aKThl, €CIM 3TO HEOOXOAMMO JUIs ONTHMHU3AIMHM TIpOLecca IPeIoCTaBICHUS
MYHULIMTAIbHON YCIIYTH.

ConpoBoauTeNbHbBIE JOKYMEHTHI TOJKHBI OBITh pa3paboTaHbl He mo3aHee ueM 3a 40 qHei
710 OKOHYAHUS CpOKa pa3pabOTKHU U YTBEPKACHUS aIMUHUCTPATUBHOTO pErjlaMeHTa.

5.4. IIpoeKT aAMUHUCTPATUBHOTO PETJIAaMEHTA IMOJUICKUT pa3MElIeHHI0 B ceTu MHTepHeT
Ha OoQUIMATFHOM CalWTe agMUHUCTpanuu Topona Psszanu. Pasmemenume  mpoekta
aJIMMHHUCTPATUBHOTO periamMeHTa B ceTu VHTepHeT Ha oduiMaibHOM caiTe agMHHHCTPAIHH
ropojga Ps3aHu ocyliecTBisS€T OTHAEN MO CBSI3SIM CO CpEICTBaMU MAacCOBOM HH(OpMAaIH
amnmapata agMUHHCTpAIUU ropoja Ps3anu mo oOpaleHuio CTPYKTYPHOTO MOApa3IeicHUs
aJMUHUCTpauMu ropoaa Psszanu, sBisromerocs pa3pabOTYUKOM — aIMUHUCTPATUBHOTO
pernamenta. C maThl pasMenieHus B cetu MHTepHET HA OQUIIMAIBHOM CalTe aJMUHHCTPAIUH
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ropoga Ps3aHM TOpOEKT aJAMUHUCTPATHBHOTO pErJlaMeHTa JIOJDKeH OBITh  JIOCTYIEH
3aMHTEPECOBAHHBIM JIUIAM /ISl O3HAKOMJICHUSI.

[IpoeKTbl aIMHUHUCTPATUBHBIX PETJIAMEHTOB IOJUIEKAT HE3aBUCUMOM JKCIIEPTH3E U
AKCIIEPTU3E, TPOBOJUMON YIIOJTHOMOUYEHHBIM OPraHOM MECTHOTO CaMOYITPaBJICHHUS.

[IpenMeTom HE3aBUCUMOM IKCIEPTU3HI TPOEKTA aIMUHUCTPATUBHOIO PETIaMeHTa (Jajee -
He3aBHCHMas SKCIEepTU3a) SBIIIETCS OLEHKAa BO3MOXKHOTO MOJOKUTENIBbHOTO 3 (dexTa, a Takxke
BO3MO>KHBIX HETATUBHBIX IOCJIEICTBUI pean3allui MOJOXKEHUM MPOEKTa aIMUHUCTPATUBHOTO
pernamenTa Juist PU3NYECKUX U FOPUINIECKUX JIHII.

He3zaBucumas skcriepTu3a MOXKET MPOBOAUTHCS (PU3NUECKUMH U IOPUIMYECKUMHU JTUIIAMU B
WHUIIMATUBHOM TOpPSIKE 3a cUeT COOCTBEHHBIX cpeacTB. HezaBucumas skcmepTv3a HE MOMKET
MPOBOJUTHCA (PU3UUECKUMH U IOPUANYECKUMU JIMIIAMHU, TPUHUMABIINMHU y4acTHe B pa3paboTKe
MIPOEKTa aIMUHUCTPATUBHOTO PETJIaMEHTa, a TaK)K€ OPTaHU3aLUIMU, HaXOAIIUMHUCS B BEICHUU
opraHa, sIBJISIOIIErocs pa3paboTYMKOM aIMUHUCTPATUBHOTO pErjaMeHTa.

Cpok, OTBEAECHHBIM [UIl TPOBEICHHS HE3aBUCHMOW JKCIEPTU3bl, YKa3bIBAECTCS IPH
pasMeleHH TPOEKTa aJMUHHCTPATUBHOIO periamMeHra B ceTh MHTepHeT Ha OoQUIMaIbLHOM
caiiTe aTMUHUCTpAIMU ropoja Ps3anu. J[aHHBINH CpOK HE MOKET OBITh MEHEE OJHOTO MecsIia CO
THS pa3MeIleHHs IPOeKTa aIMUHUCTPATUBHOTO periaMeHTa B ceTd VHTepHeT Ha opUIMaIbHOM
caifte agMuHHCTpanuu ropofa Ps3anu. PemieHune o0 ycTaHOBJIEHMHM CpPOKa, OTBEACHHOIO JUIS
IIPOBEJICHUS] HE3aBUCUMOM D3KCIEPTU3bl, NPUHUMAET 3aMECTUTEIb IJIaBbl aJIMUHUCTpALUHU,
KypUPYIOIIMKA CTPYKTYpHOE TMOApa3/eleHne aJMUHUCTpaluuu roponaa Psszanu, sBistonieecs
pa3paboTYNKOM aIMUHUCTPATUBHOTO PETJIAMEHTA.

5.5. TIpoeKkT aAMHHHCTPATUBHOTO perIaMeHTa J0padaThIBa€TCs C YYETOM 3aKIIFOUCHHS
HE3aBUCHMOM 9KCIIEPTU3bI ITPH YCIOBUU COOIIOIeHU TpeOoBaHui HacTosero [lopsaka.

[To utoram AOpa®OTKM MPOEKTa aJIMUHUCTPATUBHOIO pErjaMeHTa COCTaBiseTcs Tabiauia
ydeTa 3aMeuyaHWil, B KOTOPYIO 3aHOCATCS BCE 3aMEYaHMs, YKa3aHHbIE B 3aKJIIOUEHUH 11O
pe3ynbTaTaM He3aBUCHUMOW 5KchepTusbl. [lo KakgoMmy 3amedaHuio B TaONMIy 3aHOCHUTCS
KOMMEHTapuit 00 yueTre 1100 00 OTKIIOHEHUH C YKa3aHUEM IPUYMH.

[TpyunHaAMK OTKJIOHEHHUS 3aME€YaHUI MOTYT OBbITh:

a) HECOOTBETCTBUE (hesiepaIbHbIM M O0JIACTHBIM HOPMATUBHBIM IIPABOBBIM aKTaM, B TOM
qucie HECOOTBETCTBHUE MPUHIIUIIAM U TPeOOBaHUSIM, YCTaHOBJIEHHBIM HacTosuM [lopsiakom;

0) HEBBIIOJIHUMOCTD IIPEIaraeéMbIX TPEOOBaHUIA;

B) OSKOHOMHYECKAas HEIEIecO00pa3HOCTh TMpeasiaraeMbix TpeboBanuid. B  kauecTBe
00OCHOBaHHUSI pEIIEHUs] O HeleIecOO00pa3HOCTU NMPHUBOJUTCS OLEHKA YBEITMUYEHHUS CTOMMOCTH
BHEJIPEHUS perjaMeHTa B CiIy4ae MPUHIATHS 3aMeUaHus;

I') UHbIE 00OCHOBAaHHbBIE PUYNHBI.

5.6. Tlo pesynprataM HE3aBUCUMOM SKCIEPTH3bI COCTABISAETCS 3aKIIOUYEHHE, KOTOPOE
TOTOBUT YIOJHOMOYEHHOE CTPYKTYpHOE MOApa3JIeiIeHUe aJMUHUCTpauuu ropoaa Pszanw,
OCYILIECTBIISIONIEE JAESITEIbHOCTh MO O0ECHEeYeHUI0 JOCTyIa IoJib3oBarenel mHpopManuu K
MHPOPMALIUU O JEATETBHOCTH aJMUHUCTpalMu ropoja Ps3anu B TeueHue 3 qHEH ¢ MOMEHTa
OKOHYAaHHsSI CpOKa, OTBEACHHOIO [UIsi MPOBENEHHS HE3aBUCHMOM HKCIEPTHU3bl IPOEKTa
aJIMUHUCTPATUBHOTO perjamMeHTa (U3N4eCKUMHU U IOPUIMYECKUMH JIMLAMH, W HaIllpaBiseTcs B
CTPYKTYpHOE€ TMOJpa3JeleHne aIMUHHUCTpalu ropojaa Pss3anu, sBistonieecss pa3pabOTUHMKOM
aJIMUHUCTPATUBHOTO perjiaMeHTa, KOTOpoe 00s3aHO pPacCMOTPETh BCE IOCTYNHBIIHE
3aKJIFOUEHUS] HE3aBHUCHMOM AKCIEPTHU3bl U MPUHATH PEUICHHE MO pe3yibTaTaM KaXAoW TakKoil
JKCIIEPTU3BI.

JlopaboTka mpoekTa aJAMMHHUCTPATUBHOIO pErjlaMeHTa HAYMHAETCS IOCie MOJyYeHHs
3aKIIIOYECHUS] HE3aBHCUMOW AKCIEPTHU3bl M JOJDKHA OBITh 3aBepllieHa He MO3JHee YeM uepe3 S
JHEW ¢ MOMEHTa OKOHYaHHUs CPOKa, OTBEJEHHOIO JIs MPOBEACHMS HE3aBUCHMOM 3KCIIEPTHU3BI
MPOEKTa aIMUHUCTPATUBHOTO perjaMeHTa PU3MUECKUMH U I0PUIUUECKUMH JTUIIAMU.

Hemnoctymienne 3akitoueHUs HE3aBUCUMOM SKCIEPTH3bl B CPOK, OTBEACHHBIM IS
IIPOBEJCHUS] HE3aBHUCHUMOM OKCIEPTHU3bl, HE SBISIETCA NPEMATCTBUEM JUIsl IPOBEIACHMS
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JKCIIEPTU3BI, YKa3aHHOM B MOAIYHKTE «I» MyHKTa 5.2 Hacrosuero Ilopsaka, u nociaenyromero
YTBEPKACHUS aIMUHUCTPATUBHOTO perjlaMeHTa.

5.7. TlpeameTomM 3KCHEPTU3BI MPOEKTOB AaAMUHHCTPATUBHBIX PEIVIAMEHTOB, MPOBOJIUMOM
YIOJIHOMOYEHHBIM OPraHOM MECTHOTO CaMOYMpaBJIEHUs, SBISETCS OLIEHKa COOTBETCTBUS
IIPOEKTOB  aJIMUHUCTPATUBHBIX PErJIaMEHTOB TpPeOOBAaHUAM, TNPEABABISIEMBIM K HUM
@enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu NpeaoCTaBICHUS
rOCyJapCTBEHHBIX M MYHMIMIAJIBHBIX YCIYI» W NPHUHITBIMH B COOTBETCTBHMM C HUM HHBIMH
HOPMAaTUBHBIMHM TIPAaBOBBIMM aKTaM{, a TaKXe OIIEHKAa ydeTa pe3yJbTaTOB HE3aBUCUMOM
9KCIIEPTU3BI B IPOEKTAX aIMUHUCTPATUBHBIX PETIIAMEHTOB.

5.8. DkcmepTu3a NpPOEKTOB  aJIMHUHUCTPATUBHBIX  PErJaMEHTOB, pa3pabOTaHHBIX
aIMHMHHCTpalnMel ropoaa Ps3aHu, MpoBOOUTCS B MOPSAKE, YCTAHOBIEHHOM MYHHMIMIIAJIBHBIMU
MIPABOBBIMU aKTaMH.

5.9. AQMUHHCTPAaTUBHBIH DPETJIAMEHT YTBEPXKAAETCA IOCTAHOBJIECHHEM aJIMHHHUCTPALMU
ropona Ps3aHn.

6. BHecenue u3MeHeHui B aIMUHUCTPATUBHBIE PETVIAMEHTHI

6.1. OcHOBaHUAMMU ISl BHECEHUSI U3MEHEHUH B aIMUHUCTPATUBHBIN PETJIAMEHT SIBJISIFOTCS

a) IPOTUBOPEUNE aIMUHUCTPATUBHOIO PErJIAMEHTa HOPMATUBHBIM IIPABOBBIM AKTaM;

0) Hamu4KMe MPEeJIOKEHUN CTPYKTYPHBIX MOAPA3ACICHUA aMUHUCTPAIUU Topoaa Ps3anu
10 COBEPLIEHCTBOBAHUIO aIMUHUCTPATUBHOI'O PETJIAMEHTA.

6.2. C 1menpl0 CBOEBPEMEHHOTO BHECEHMS] U3MEHEHHMI B aIMHUHHCTPATUBHBINA PETJIAMEHT
CTPYKTYpPHOE  TOAPA3LAEIECHUE  AJAMUHUCTpAUMM TopoAa Ps3aHuW, OTBETCTBEHHOE  3a
MIPEA0CTABICHNE MYHULIUIIAJIBHON YCIYTH:

a) TPOBOJUT MOHHUTOPHHT (heaepadbHOr0 ¥ OO0JIACTHOTO 3aKOHOJATENbCTBA |
MYHULIMIAIBHBIX TPaBOBBIX AKTOB IO BOIPOCaM, PETYJIUPYEMBIM aJIMUHUCTPATUBHBIM
periaMeHToM;

0) TPOBOJUT MOHHWTOPUHT W aHAJIM3 WMCIOJHEHHWS aIMUHUCTPATHBHOTO pErIaMeHTa, Ha
OCHOBAaHMM KOTOPOrO TOTOBUT MPEIJIOKEHUS I0 COBEPIICHCTBOBAHUIO aJIMHHUCTPATUBHOIO
periiaMeHTa;

B) coOupaeT MPEANoKEHUsI MO COBEPIICHCTBOBAHUIO aTIMUHHCTPATUBHOTO pErJIaMEHTa,
MOCTYTAIOIINE OT PAaOOTHUKOB CTPYKTYPHOTO TOApA3ACICHUs aMHUHUCTpAllUK ropoja Ps3anu,
OTBETCTBEHHOTI'O 32 MPEJOCTABICHUE MYHULIUIIAIIBHON YCIIyTH.

6.3. Ilpu BBIABICHUMM OCHOBAaHWUM JUIsI BHECEHHS HW3MEHEHMH B aJMUHUCTPATUBHBIN
periIaMeHT CTPYKTYPHOE MOJApA3ACICHUE aIMUHHMCTpALMU Tropoja Ps3aHu, OTBETCTBEHHOE 3a
IIPEA0CTaBIICHUE MYHULIMTIAIBHOM  YCIYTH, COCTAaBJISIET  JMOpaOOTaHHBIM  MPOEKT
aIMUHHMCTPATUBHOIO PENNIAMEHTA NPEAOCTABICHUS MYHULMNAIBHON YCIYTH WM MPOEKT
W3MEHEHUI B aJIMUHUCTPATUBHBIN pETrJIaMEHT.

6.4. B crnyuae NpUHATHS peEIIEHUS O HEOOXOJUMOCTH AOPabOTKU MPEACTaBICHHOTO
MPOEKTa AJMUHHCTPATUBHOIO PErJIAMEHTAa B CTPYKTYpPHOE MOApPA3JCICHUE aAIMUHHCTPALIUU
ropojga Ps3aHM, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULUNAIBHOM YCIyTH, MEPENACTCS
MepeyYEHb 3aMEUaHMIl.

CrpykTypHOE TmOApa3AelieHne aJIMHUHHUCTpAllMd ropoja Ps3aHu, OTBETCTBEHHOE 3a
MPEAOCTaBICHNEe MYHUIIMIIATBHON  YCIYTH, J0padaThlBaeT TMPOEKT aJMHUHUCTPATUBHOTO
periaMeHTa B ISATHIHEBHBINA CPOK ¢ MOMEHTA NOJIYYEHHUS] IEPEUHS 3aMEYaHUMN.

JlopaGoTaHHBINA TPOEKT aJIMHUHHCTPATUBHOTO pPETJaMeHTa MOBTOPHO PAacCMaTPUBACTCS H
YTBEPKIAAETCS B IMIOPSAAKE, YCTAHOBICHHOM pa3ziesioM S Hacrosero [lopsaka.

7. OT™MeHa AIMUHUCTPATUBHBIX PCTIIAMCHTOB

7.1. OcHOBaHMSAMHM [ OTMEHBl aJMUHHCTPAaTUBHOIO peErjaMeHTa IpeAoCTaBICHUS
MYHUIMIIAIbHON YCIYTH SBIISFOTCS:


consultantplus://offline/main?base=RLAW073;n=80339;fld=134;dst=100113
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a) OTMEHA HOPM, YCTAHABJIMBAIOIIUX IMOJHOMOYMS IO MPEJOCTABICHUIO MYHHUIMIIAIBLHOU
YCIIyTH;

0) oTMEHa HOpPM O HaJEJIEHUH OPraHOB MECTHOTO CaMOYIPABJIEHUS TOCYAapCTBEHHBIMHU
MIOJTHOMOYUSIMH T10 ITPEJOCTABIECHUIO YCITYTH.

8. MOHUTOPHUHT COOTIOEHHS aIMUHUCTPATUBHBIX PETIIAMEHTOB

8.1. MOHUTOPHHT COOIOACHUS AIMUHUCTPATUBHOTO PETJIAMEHTA BBITIOJIHSIET CTPYKTYPHOE
nojApa3/iefieHne aJMUHUCTpAalMM Tropojaa Ps3aHu, OTBETCTBEHHOE 3a MPEIOCTaBICHUE
MYHULIMTAIbHON YCIIYTH.

8.2. MOHUTOPUHT MPOBOIUTCS B CIEAYIOINX (hopmax:

a) cOop npeanokeHnit pabOTHUKOB CTPYKTYPHBIX MOJpa3esieHuil aMUHUCTPAIK TOpoaa
Ps3ann, OTBETCTBEHHBIX 3a TMPEIOCTABICHUE MYHHIIMIIATBLHOW YCIYTH, OTHOCHTEIHHO
OpraHM3allMH1 Mpoliecca MPeoCTaBICHUSI MyHUITUNIAIBHON YCIIyTH;

0) coop u 00600IIeHNEe CBEICHU O pe3yNbTaTax MPOBOJUMOTO KOHTPOIIS 32 UCIIOTHEHUEM
OTNIETBHBIX JeicTBUNA. KOHTPOIh IPOBOIUTCS crioco0aMu, YKa3aHHBIMU B OTIMCAHUU JICUCTBUH,
coJiepKaluXcs B TEKCTE aIMUHUCTPATUBHOTO PETIaMeHTa.

8.3. Pe3ynbTarsl IpOBOMMOIO MOHUTOPHHTA UCIIOJIB3YFOTCS:

a) TpU TJIAaHUPOBAHWUM TPUMEHEHUS K pa0OTHUKAM CTPYKTYPHBIX TOJpa3aelieHuit
aIMUHUCTpPAIMK Topojsia Psi3aHn, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIIMITAILHON YCIIYTH,
Mep CTUMYIUPYIOLIETO U AUCHUIUTMHAPHOTO XapaKTepa;

0) mpu TMOATOTOBKE TMPEIOKEHUH TI0 COBEPIICHCTBOBAHUIO aJIMUHUCTPATUBHOTO
permamMeHTa MnpeaoCTaBIeHUs MyHUIIUTIATLHON yCITyTH.



