AOMUWHNCTPALNA TOPOLOA PASAHU

MOCTAHOBJIEHNE
O 2014r.

O BHeCEHUUN U3MeHeHWI B aflMUHUCTPATUBHbIV PerfiaMeHT npejocTaBneHuns
MYHULMNanbHOR ycnyrun «lMpefocTasneHne nHopmaumm 06 06beKTax Ky/bTypHOro
Hacneans MeCTHOro 3HaYeHWs, HaXOAALLMNXCA Ha TepPUTOPUN ropoga PasaHu n
BKHOUEHHbIX B EAVHbIV FOCY4apCTBEHHbI peecTp 06bEKTOB Ky/IbTYPHOIr0 Hacnegus
(NaMATHUKOB UCTOPUN 1 KYNbTYpbl) HapofoB Poccuitckoin depepaunms,
YTBEPXEHHbI MOCTaHOBNEHNEM aAMUHUCTPauuy ropoga PasaHu ot 24.05.2012 Ne 2758

B uenax npuBefeHNa MyHULMNANbHbIX NPaBOBbIX aKTOB aAMWHMUCTpaLUM ropoja PasaHu
B COOTBETCTBME C TpeboBaHUSMU LEWCTBYIOLLEr0 3aKoHo4aTenbcTBa Poccuiickoin degepaunm,
PYKOBOACTBYSiCb cTaTbsiMu 39, 41 YcTaBa MyHUUMNANbHOr0 06pa3oBaHMsA - TOPOACKON OKpyr
ropof Psa3saHb Ps3aHCKOI 061acTu, agMMHMCTpaums ropoja PssaHm noctaHoOBNAET:

1 BHecT  M3MeHeHMs B aflMUHUCTPATMBHbIA  pernameHT  MpeLoCTaBleHUs
MYHULMUNAaNLHON ycnyrn «MpegoctaBneHne nHhopmaymm 06 06bekTax KynbTYpPHOro Hacnegms
MECTHOr0 3HayeHus, HaxOAALMXCA Ha TeppuTopuK ropoga PA3aHM W BKIKOYEeHHbIX B EAVHbBIN
rocyflapCTBEHHbIA peecTp O0OLEKTOB KYNbTYpPHOro Hacneaus (NamATHUKOB WCTOPUM 1
KynbTypbl)  HapogoB  Poccuiickoin — degepauumn»,  YTBEPXAEHHbIA  MOCTaHOBAEHWEM
aAMUHUCTpaunn ropoga PasaHn ot 24.05.2012 Ne 2758 «O6 yTBepXAeHUN af[MUHUCTPATUBHOIO
pernameHTa npejocTaBNeHNs MYHUUMNanbHOW ycnyrn «lpefoctaBneHne MHgpopmauum 06
06beKTax Ky/NbTYpPHOro Hacnegms MecTHOrO0 3HAYeHUs, HaxXOAALMXCH Ha TeppuTopumn ropofa
PA3aHN 1 BKIOYEHHbIX B EAWHbLINA rocyfapCTBEHHbIN peecTp 06bEKTOB KyNbTYPHOr0 Hacneius
(NaMATHUKOB  UCTOPUU W KYNbTypbl) HapogoB Poccuiickon Pepepaunu» (B pefakuuu
NOCTaHOBMEHUS aAMUHUCTPaunn ropoga Pssanm ot 07.08.2013 Ne 3212), 13N10XMB €ro B HOBOW

PefaKLymn CorlacHO MPUIOXKEHMIO K HACTOSILLLEMY MOCTaHOB/EHWIO.



2. Hacrosuwee nocTaHOBMEHMe BCTyMaeT B CWIy CO [HA ero ojuumanbHoro
ony61KoBaHus.

3. OTgeny no cBs3sAM CO CPeAcTBamy MaccoBOl MHGOpMauuMu afMUHUCTPaUMM ropoja

PszaHn (AkyHuHa C.B.) ony6nuMKoBaTb HACTOsee MOCTaHOB/MEHWe B raseTe «PsisaHCKue
BEJOMOCTM.

4. KOHTpPO/Mb 3a MCMOJIHEHMEM HACTOALWEro MOCTAHOBMNEHUS BO3/I0XKMUTbL Ha 3aMecTuTend

rnasbl agMuHUCTpaumn Kpoxanesy J1.A.

"naBa agMUHUCTpaLUM : /1/_/ _/D b.E.ApTemoB



MpunoxkeHwne
K NOCTaHOB/IEHWIO afMUHUCTpaL MK ropogaPsa3aHu
oT -1y 2014 r. Ne 0&P

AAMUHUCTPATUBHBIA pernameHT NpeAocTaBfeHN MyHULUMNANbHON YCayru
«[MpepocTaBneHmne MHpopmaLmmn 06 06beKTax KynbTypHOro Hacneans MeCTHOMO 3HaYeHus,
HaXOAALMXCA Ha TepPUTOPMIM ropoaa PszaHn 1 BKAKOYEHHbIX B EAUHBIA FOCyfapCTBEHHbII

peecTp 06bEKTOB Ky/bTYPHOrO Hacneams (MamAaTHUKOB UCTOPUU U Ky/bTypbl) HapoLoB
Poccuiickon ®eaepaunm»

1 O6wme NonoXKeHns

1.1. MpegmeT perynnposaHus AGMUHUCTPATUBHOIO pernamMeHTa.

MpegmeToM  perynupoBaHus  ALMUHUCTPATUBHOIO  pernameHTa  MpefoCTaB/eHUs
MyHULMNanbHoOM ycnyru «lMpegocTtasneHve MHMopmaunm 06 06bekTax Ky/nbTYpHOro Hacneams
MECTHOr0 3HayeHus, HaxXOAALMXCSH Ha TeppuTOpUU ropoda PA3aHU U BKIOYEHHBbIX B EAMHbIN
rOCYZapCTBEHHbIA peecTp OOBLEKTOB KYNbTYpPHOro Hacnegus (NamAaTHUKOB WCTOPUM 1
KyNnbTypbl) Hapofos Poccuiickon defepaumu» ABNAOTCA OTHOLLUEHUS, BO3HMKAIOLLME MeXay
OPULNYECKUMU N (DU3NYECKMU NNLAMKU MO0 MX YNOTHOMOYEHHbIMU MPeACcTaBUTENIMA U
afMUHUCTpaumeid ropoga PssaHu (opraHoM, NpefoCTaBAAWUM MYHULUNANbHYIO YCyry),
CBsi3aHHble C MpefOCTaB/ieHMEM MYHULUUNaNbHON ycnyru «[lpefocTaBieHne MHGpopmauum o6
06beKTax Ky/nbTYpHOro Hacnefusi MeCTHOrO 3HayeHWs, HaxOoAALMUXCA Ha TeppuTtopuu ropojga
PsizaHW 1 BKNHOYEHHbIX B EAVHBIA rocyfapCTBEHHbIN peecTp 0O6BbEKTOB Ky/IbTYPHOr0 Hacnems
(NaMATHUKOB MCTOPUU W KY/IbTYpbl) HapofoB Poccuitickoin defepaunm» (fanee COOTBETCTBEHHO
- AIMUHUCTPATVBHBIA pernameHT, MyHULMNanbHas ycnyra).

1.2. OnucaHve 3asBUTENEN, a Takxke (PU3NYECKUX N KOPUAUYECKUX NNL, UMELUX Npaso B
COOTBETCTBMM C 3aKOHOZATeNbCTBOM Poccuiickoii defepauny nnmbo B CUNY HaLeNeHUs ux
3afBUTENAMU B MNOpPsAKe, YCTAHOB/IEHHOM 3aKOHOZATe/lbCTBOM Poccuiickoin  depepauuu,
MOSIHOMOYMAMM BbICTYNaTb OT UX UMEHU NPU B3aUMOAENCTBMIN C COOTBETCTBYIOLMMU OpraHamu
NCMONHUTENbHOW BNAcTU M WHbIMU OpraHu3auusamMu npu npesocTaBfeHu MYyHULUNAIbHOW
ycnyru.

1.2.1. 3aaBuTensaMu ABNAKOTCA HOPULMYECKME U (DU3NYECKME NNLA, 3aMHTepecoBaHHble B
MoNlyYyeHU MYHULMNAIbHOW YCnyru, nMb60 MX YNONHOMOYEHHble MpeacTaBuTenn (ganee -
3adBUTEND).

1.2.2. MNpefcTaBuTens 3aaBUTENS - (IU3NYECKOE NNLL0, AeCTBYOLWEe OT UMEHU 3as8BUTENS.

MonHomMoumMA npeacTaBuUTend 3asdBUTENd NpuM  NpefoCcTaBleHUU MyHMLl,MﬂaﬂbHOVI yCnyru



2
MOATBEPXKAAIOTCS  [OBEPEHHOCTbIO, O(OPMIEHHOW B  COOTBETCTBMM C  [AeMCTBYHOLLMM
3aKOHOAATEeNIbCTBOM.
1.3. TpeboBaHMs K MOPSAKY WHKOPMMPOBaHWS O MOPsiAKe  NpefoCTaBleHUs

MYHULMNaNbHOM YCNyr NpuBeAeHbl B pasaene 2 AGMUHUCTPATUBHONO PerfamMeHTa.

2, CTaHAapT NnpeAoCcTaBNeHNs MYHULMNAIbHOR yCnyru

2.1. HanmeHOBaHWe MyHMLUMNANbHOW YCNyru: MyHWLMNaNbHasA ycnyra, npefocTaBfieHve
KOTOpPOW  perynupyetcs  HacToAWMM  AAMWHUCTPATUBHbIM  periaMeHToM,  MMeHyeTcs
«[lMpepoctaBneHne MHpopmaumMm 06 006beKTaxX Ky/bTYPHOro Hacnefus MECTHOrO 3HayeHus,
HaxodALWMXCA Ha TeppuTOopMM ropoja PsA3aHW W BKNHOYEHHbIX B EAMHBIA rocyfapCTBEHHbIN
peecTp 00BLEKTOB KyNbTYPHOrO Hacneaus (NamAaTHUKOB WCTOPUM U KYNbTypbl) HapoAoB
Poccuiickoli defepaunms.

2.2. HavmeHOBaHMe CTPYKTYPHOro nofpasfeneHns agMUHUCTpaumMmM ropofa PssaHu,
NPeLoCTaBNAOWEr0 MYHULUNABHYIO YCIYTYy, a TakXe HPULAUYECKUX NUL, Y4acTBYHOLUUX B
npefocTaBAeHUN MyHULUNANbHON YCyru.

2.2.1. MyHuuuMnanbHy ycnyry npefoctaBnser yrpaBfieHWe KynbTypbl afMUHUCTpaLuu
ropoga PssaHu (ganee - YrnpasneHue).

YnpaeneHne npuv NpefocTaBfeHUN  MYHULUUNANbHOW  yCNyrM B3auMMOAENCTBYeT C
depgepanbHOl  Hanorosow cnyx6oin Poccuiickon ®epepaunn  (PHC  Poccumn) B yacTm
MeXBEeLOMCTBEHHOIO B3aUMOLENCTBUS.

2.2.2. lNprem [OKYMEHTOB, HEOOXOAUMbLIX ANS MOAYYEHUS MYHULUMNaNbHOW YCNyru, u
BblAayy pe3y/nbTara NpejoCcTaBfeHNs MyHULMUNANbHOW YCYrn OCYLecTBNSET YNOHOMOYeHHas
afMUHUCTpaumMein ropoga Ps3aHW opraHm3auus - MyHULMNANbHOE OHOMKETHOE YupexaeHue
«MHOroyHKLNOHANbHbIV LEHTP NpefoCcTaBieHNs roCyapCTBEHHbIX U MYHULMUMAbHBIX YCYT
ropoga PsasaHu» (fanee - ynosIHOMOYEHHas opraHu3auus).

YNoNHOMOYeHHas opraHu3aums OCyLLeCTBAAET TakxkKe Npuem 3asBNeHuid B 3/1IEKTPOHHOM
BMAe, noctynawwmx ¢ EauHOro noprtana rocyfapCTBEHHbIX W MYHULUNANbHbLIX YCayr
(cbyHKUMA) (panee - ENTY).

2.2.3. YnpaeneHue, YMNoOJHOMOYEHHas OpraHusauus, yyacTByloLiMe B MpefoCTaBNeHUU
MYHULMNANbHOW YCnyru, He Bnpase TpeboBaTh OT 3asBUTENA OCYLLECTBIEHUS AelCTBUIA, B TOM
yncne CornacoBaHWin, HEOGXOAMMbIX AN NONYYEHUS MYHULMUNAILHON YCNYrM U CBSA3AHHBIX C
obpallleHnemM B WHble rOCYfapCTBEHHblE OpraHbl, OpraHbl MECTHOr0 CaMOyrMnpaB/ieHNs,

OpraHu3aLuu.
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2.3. PesynbTat npefocTaB/ieHUs MyHULUNAbHON YCyru.

Pe3ynbTaToM NpejocTaB/ieHns MyHULUMNaNbHON YCNyrin ABNseTcs:

~ NpejocTaBneHne MHpopmaLmm 06 06bekTax KynbTYPHOro HacneLns MeCTHOrO 3HaYeHWs;

- WH(pOPMALMOHHOE MNUCbMO C MOTMBMPOBAHHLIM 0OTKa3OM B MpPeAoCTaBleHUN
MYHULUNaNbHON YCNyri.

2.4. CpoKu npeAocTaBneHns MyHULUNanbHOR yenyru.

2.4.1. MakcumanbHO [ONYCTUMbIA CPOK MpefoCTaBAeHUs MYHULMNAbHOW YCNyru He
[0/MKeH npeBbiwaTh 30 KaneH4apHbIX AHEN CO AHA perucTpaumm 3assneHns B YNoIHOMOYEHHOM
opraHu3sauun.

Mpn HanpaBneHWW 3asBfieHUS W [OKYMEHTOB, HEOOXOAMMbIX AN NpefocTaB/eHns
MYHULMNaNbHOW YCNyru, Mo noyTe CPOK NPeLfoCTaBNeHNA MYHULUMNANbHOW YCYTU UCYUCNAETCS
CO [HA NOCTYMN/NeHWA B YMNO/NHOMOYEHHYH OpraHu3auuio 3asBleHUs U LOKYMEHTOB,
He0OX0ANMbIX A4/ NPeA0CTaBeHNS MyHULUNANLHOR yenyru (Mo faTe perncrpayun).

2.4.2. CpoKM NPOXOXKAeHUA OTAENbHbIX aAMUHUCTPATUBHBIX NMpoLeayp:

a) MpMeM W1 perncTpauns JOKYMEHTOB 3asiBUTENA OT OAHOr0 3asBUTeNs - He 6onee 45
MUHYT,;

0) HanpaB/fieHMe YNOSIHOMOYEHHO opraHu3aLueli 3asaBneHns 1 JOKYMEHTOB B YNpasfieHve
- BTe4yeHue 1paboyero gHs:

B) pacCMOTpeHWe YnpaBfeHWEM MpeACcTaB/ieHHbIX [OKYMEHTOB - He 6onee 23
KaneHapHbIX gHe;

B pamkax faHHOW afMWHWUCTPATMBHON Npouesypbl OCYLLEeCTBAAOTCA afMUHUCTPATUBHbIE
npoueaypbl, NPeAyCMOTPEHHble MNOAMYHKTaMW  «I», «O», «€» HaCTOSAWEro mnyHKTa
AOMWHUCTPATUBHOIrO  perfiameHTa, nNpu  3TOM  CPOK  aAMWHUCTPaTUBHOW  NpoLeAypbl
«paccMOTpeHVe  YnpaBfieHWeM  MPeACTaB/IEHHbIX  [OKYMEHTOB»  BK/IHOYaeT  CPOKU
aAMUHUCTPATUBHLIX Mpouesyp, NpPesyCMOTPeHHbIX MOAMYHKTaMU «I», «[», «e» HaCTOSLLEero
nyHKTa ALMWHUCTPATUBHOIO pernaMeHTa, HO He AO0/DKEH MNpeBblllaTb MaKCUMasbHbIA CPOK,
NnpefyCMOTPeHHbIA AN Npoueaypbl  «pacCMOTpeHWe  YNpaBieHWeM  NpeAcTaBfieHHbIX
LOKYMEHTOBY;

) MeXXBEAOMCTBEHHOE MH(hOPMaLMOHHOE B3anMOAENCTBIE - He 6onee 13 pabounx aHei:

- NOAroTOBKAa M HanpaeneHue 3anpoca B ®HC Poccum - B TeyeHue 1 paboyero AHs,
Cnegylowero 3a [AHEM OKOHYaHWA afMWHUCTPaATMBHOW npouefypbl MO  PacCMOTPEHUIO
YnpaBneHnem npeacrasieHHbIX JOKYMEHTOB,;

- MpoBepKa MOMHOTHI [OKYMeHTa (MH(opMauuu), MOMyyYeHHOro B pesysbTaTe

MEeXBEJOMCTBEHHOI0 WHMOPMALMOHHOTO  B3aMMOAEACTBUSA, - B TedeHMe 1paboyero AHS,



cnefytollero 3a [AHeM MOJlyYeHUs 3anpaliMBaeMoro [AoKymeHTa (MH(opmauun). B cnydae
MOCTYMN/eHNs 3anpoLlIeHHOW WH(OopMauMy (LOKYMEHTOB) He B MOSHOM 06bemMe Wau
cofepxkallen NpPOTUBOPEUMBbIE CBELEHUS OCYLLECTB/IAETCA Hanpas/ieHWe 3anpoca NOBTOPHO U
MpoBepKa NoJIHOThI JOKYMeHTa (MHhopMaLuun) - B TeyeHne 6 pabounx LHel;

) NOUCK 1 (hOpMMpPOBaHMEe UHPOPMALUN LOHKHOCTHLIM IMLOM YNpaBneHns —He 6onee 7
KaneHAapHbIX AHEN;

€) pacCMOTpeHMe W nNoAnucaHue HayvalbHUKOM  YTpaBfeHUs NOArOTOB/IEHHOM
NHpopmaunn 06 06beKTax Ky/fbTYPHOTO Hacnefus MeCTHOrO 3HaYeHUs AN MHPOPMaLMOHHOIO
MMCbMa C MOTUBMPOBAaHHbLIM OTKa30M B MpefoCTaBNeHUM MYyHULUMNANbHOW ycnyrn —He 6onee
3 pabounx aHei;

X)  HanpaefeHue  pe3ynbTaTa  NPeAoCTaBNeHUs  MYHUUWUNaNbHOW  ycnyrm B
YNONHOMOYEHHYIO OpraHu3auunio - B TeyeHne 1paboyero fHs;

3) Bblgaya pesynbTata npefocTaBNeHUs MyHULMNANbHOW YCNyrn - B TeyeHne 3 paboumx
AHEN.

NHanBMAayanbHOe YCTHOE KOHCY/bTUPOBaHWe KaXKAOro 3asBUTeNs LO/HKHOCTHLIM JIMLOM
YnpaBneHus ocyliecTtsnserca He 6onee 20 MUHYT. pn OTCYTCTBUM QYEPESN BPEMS OXMAAHWA
3afBUTENA NPU UHAMBUAYANIbHOM YCTHOM KOHCYNbTUPOBAHUN HE MOXET npeBbilaTh 30 MUHYT.

2.5. NpaBoBble OCHOBaHWA A4/11 NPeLOoCTaBeHUS MyHULUMNANbHOW YCNYTI:

KoHcTuTyumsa Poccuiickoin ®defepauuu;

degepanbHbli 3aKoH 0T 25.06,2002 Ne 73-®3 «O6 06beKTax KynbTypHOro Hacneams
(namMATHMKax UCTOPUN U KYNbTypbl) HapoAoB Poccuiickoin defepaummn»;

MocTaHoBneHue MpaBuTenbcTBa Poccuiickoin depepauun ot 25.06.2012 Ne 634 «O Bugax
3N1IEKTPOHHOI MOANWUCU, UCMOMb30BaHNe KOTOPbIX LOMYCKaeTCA Npu obpalleHnmn 3a NoayyYeHnem
roCyJapCTBEHHbIX N MYHULUMANbHbLIX YCNYT»;

MocTtaHoBneHne [MpaBuTenscTBa Poccuiickoin depepauynmn ot 25.08.2012 Ne 852 «0O6
yTBEPXAeHUY MpaBui UCNONb30BaHUS YCUIEHHOW KBaIN(PULMPOBAHHON 3/1eKTPOHHOM MOANMUCK
npu obpalleHnn 3a MonyyYeHWeM roCyAapCTBEHHbIX U MYHULMNANbHbLIX YCIYr U O BHECEHUM
n3meHeHna B [pasBuna pa3paboTKM W YTBEPXAEHUA afMUHUCTPATUBHbLIX PErnameHToB
npeAoCTaBNeHNa rocyaapCTBEHHbIX YCYr»;

MoctaHoBneHne [MpaBuTensctBa Poccuiickoin Pegepauyumn ot 25.01.2013 Ne 33 «O06
MCMOMb30BaHUM MPOCTON  3NMEKTPOHHOM NOANUCU MNPU  OKa3aHUU TOCYAapPCTBEHHbLIX U
MYHULMNANbHbIX YCYTr»;

PacnopshkeHme MpaButenscTBa Poccuitickoin degepauun ot 17.12.2009 Ne 1993-p;



YcTaB MyHUUMNaNbHOro 06pa3oBaHus - TOPOACKOW OKpyr ropoj PssaHb PsA3aHCKOM
obnactu;

peweHne PsizaHCKOW ropoacko Aymbl oT 23.12.2010 Ne 744-1 «O6 yTBEpXAEHUU
MonoxeHns 06 ynpasneHnn KynbTypbl aAMUHUCTPaLUN ropoaa PAsaHmn»;

nocTaHoB/eHWe agMuUHUCTpaumm ropoga Psasanu ot 30/11.2010 Ne 5641 «O6 yTBEPXKAEHNM
Mopagka pa3paboTKM W YTBePXAeHWUA afAMWHUCTPATMBHBLIX pPernameHToB MpeaocTaB/ieHuns
MYHULMUNaNbHbLIX YCNYT agMUHUCTpaLnelt ropoga PasaHu»;

nocTaHoB/IeHNe agMUHUCTPauumn ropoga Pasanu ot 20.05.2011 Ne 2182 «O6 yTBepXAeHUN
PeecTpa MyHULMNANbHbLIX YCNYr»;

ALMUHNCTPATUBHbIW pernaMeHT.

2.6. VicuepnbiBalolnini - nepeyeHb [AOKYMEHTOB, HeEOO6XOAUMbIX B COOTBETCTBUMU C
3aKOHOJaTeNbCTBOM WU UHBLIMW HOPMATUBHLIMY NPaBOBbIMW akKTaMu [N NpefocTaB/eHns
MYHULMMNaNbHOW YCNyru.

2.6.1. Ana npepocTaBneHNs MyHULMNANBHOW YCyrn 3adBUTeNb MPeLbaBiseT LOKYMEHT,
YLOCTOBEPSAIOWMNIA IMYHOCTb, U [OKYMEHT, MOATBEPXAAIOWMIA NONHOMOUYMUA [eiACTBOBaTb OT
MMEHW 3aABUTENS.

[nsa npefoctaBneHns MyHULMNANILHOW YCYTn HEOOX0AUMbI CliefytoLme JOKYMEHTbI:

a) 3asBfIeHME 0 NPEeAOoCTaBNEHUN YCNyru,

6) cBMAETENbCTBO O rOCYAapCTBEHHONW perucTpaymmn (4ns pugMYecKnx uu);

B) YyupefuTe/bHble [OKYMeHTbl (konuu), (418 HOPUAMYECKOro /fiMua) Cco  BCEMU
N3MEHEHMAMW W [ONOJSIHEHUSAMU Ha [eHb MNOofayun 3asaB/fieHUs, 3aBepeHHble Hafnexalum
06pa3om;

r) LOBEPEHHOCTb Ha NpeAcTaBUTENS.

[OKyMeHTOM, Y[OCTOBEPSIOWMM MpaBO rpaXAaHWHA Ha MOofyYyeHWe MYyHULMNaNbHOM
YCNyru, TaKxe ABNSeTCA YHUBePCca/ibHas 3/IEKTPOHHAA KapTa.

3anBneHVe O MNpPefoCTaBNeHUN MYHULMNANBHON YCnyrm MOXeT ObiTb MofaHO B
3M1IEKTPOHHOI (hopMe ¢ ucnonb3oBaHuem EMI'Y.

K 3asBneHuto, nofaBaemMoMy B 3/1eKTPOHHOW (opmMe, npunaralotcs [OKYMEHTbI,
yKa3aHHble B MOAMNYHKTax «a», «0O», «B», «M» [JAHHOFO MNYHKTAa AAMUHUCTPATUBHOIO
pernaMeHTa. Kaxablili JOKYMEHT [LO/MKEH NpefocTaBnATb coboit thainn B opmare PEP, OO0,
1PC unn nHOM (hopmaTe, MOALEPXKMBAEMOM WHTEPAKTUBHOW (opmoin 3asBneHus Ha EMIY,
cofepxawnini rpadmyecknii 0bpa3 COOTBETCTBYHOLLENO OYMa)KHOr0 AOKyMeHTa. 3asiB/lieHuE W

OOKYMEHTbI AO0JIXHbI ObITb nognncaHbl COOTBETCTBYHOLLUAM BUAOM 3ﬂeKTp0HHOVI noanncun



3afBUTeNs  WAW  NpPeAcTaBuTeNs  3asBUTENss B COOTBETCTBMM  C  AelCTBYHOLUM
3aKOHOJaTe/IbCTBOM.

3aaBUTeNb BMNpaBe He MpPeACTaBNATb B YMOSIHOMOYEHHYHO OpraHu3auuio LOKYMEHTHI,
yKa3aHHble B MOAMYHKTe «6» JaHHOro NyHKTa AAMUHUCTPATUBHOIO PerfiaMeHTa.

2.6.2. YnpasneHue, ynosIHOMOYeHHaa opraHm3alus He Bnpase TpeboBaTb OT 3aABUTENA:

1) npepcTaBneHWs [LOKYMEHTOB W WH(OPMALUW  WAN  OCYLLECTB/IEHUSA  [eiCTBUNA,
npesAcTaBneHne UM OCYLLECTB/IEHWE KOTOPbIX He NPesyCMOTPEHO HOPMAaTMBHBLIMW MPaBOBbIMU
aKTamu, PerynupyrowmMMm  OTHOLLEHWS, BO3HMKAKOLWMe B CBA3W C NPeAOCTaB/IEHUEM
MYHULMUNANbHOR yCnyru;

2) npeAcTaBfeHUs JOKYMEHTOB U MH(OPMaLMK, KOTOpble HaxoAaTcs B pacropshkeHuu
OpraHoB, MpeAoCTaBNAKLWMX TOCYAapCTBEHHbIe YCNyru, W OpraHos, MpefoCTaBNAIOLNX
MyHUUMNaNbHble  YCNYTW,  WHbIX  TFOCYJapCTBEHHbIX  OPraHoB, OpPraHoB  MECTHOrO
camoyrnpaBsneHus, opraHu3aumnin, B COOTBETCTBUM C HOPMATUBHLIMW MPaBOBbLIMU  aKTamu
-Poccuiickoi  ®efepaymn, HOPMATMBHLIMK  MNPaBOBbIMW  aKTaMn Cy6beKTOB POCCMIACKOWA
degepaunn, MyHULMNANbHBIMY NPaBOBLIMW aKTaMu.

2.6.3. [JOKYMeHTbl, NpefCcTaBseMble 3aABMUTENIEM, [LO/KHbI COOTBETCTBOBATL CNEefYHLMM
TpeboBaHUSM:

a) 3asAB/leHMe COCTaB/IeHO B EAMHCTBEHHOM 3K3eMnnspe - MOLIMHHMKE W MNOANUCAHO
3afBuTeNieM. 3asBNeHMe MOXET ObiTb 3arofIHEHO OT PYKW WAN  MaWWHHBLIM - CNOCO6OM,
pacneyataHo NOCPeACTBOM 3/1EKTPOHHbIX MevaTaloLmx yCTPONCTB;

6) NnonHOMouUMA NpeacTaBUTENs OPOPMIIEHBI B YCTaHOB/IEHHOM MOPALKE;

B) TEKCTbI JOKYMEHTOB HanuncaHbl pa3bopumBo 1 NOLAAIOTCA NPOYTEHUIO;

r) damunus, nMs, OTYeCTBO (HaMMeHOBaHWE) 3afBWUTENA, aApec ero MecTa XWTenbCTBa
(MecTa HaxoXxaeHus), TeneoH (ecnv NMeeTcs) HanucaHbl NOMHOCTLIO;

[) B JOKYMeHTax HeT NOAYMCTOK, NPUMUCOK, 3a4E€PKHYTbIX CM10B U UHbLIX HEOTOBOPEHHbIX
NcrpaBieHNiA;

€) OKYMEHTbI He UCMOJIHEHbI KapaHaLloMm;

X) NpeLcTaBNsieMble LOKYMEHTbI He JO/DKHbI COAePXaTb Pa3HOUTEHWN,

2.6.4. 3adABUTENn MNPeACcTaBNAlOT  [AOKYMEHTbl B KOMUAX C  OAHOBPEMEHHbLIM
npeacTaBneHnem opurvHana. Konvsa LOKyMeHTa Nnocne NpoBepKM ee COOTBETCTBUA OpPUTrMHANy
3aBepsaeTcs [LO/MKHOCTHLIM /IMLLOM YMNOSHOMOYEHHOM OpraHu3aummn, OTBETCTBEHHBLIM 3a Mpuem
LOKYMEHTOB.

MpeacTaBneHHble 3afBUTeNeM [LOKYMEHTbl MNOCAe MpefoCTaBleHUs MYHULMUNAbHOM

YC/YrX OCTaOTCA B YNpaBneHnn 1 3a9BUTE/NIO HE BO3BpaLLatoTCA.



2.6.5. B cnyvae HenpeacTaBneHMs 3asaBUTeNIeM JOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTE «6»
nyHKTa 2.6.1 AAMWHWUCTPATMBHOIO pernamMeHTa, YmpaB/fieHWe CamOCTOATE/NbHO 3anpallnBaeT
HeobXoAVMble LOKYMEHTbI (COAepXallMecs B HUX CBEAEHMWS) B peXuMe MeXBeLOMCTBEHHOIO
NH(POPMaLMOHHOI0 B3aMOAENCTBUS.

2.6.5.1, [okymeHTamn (CBefieHMAMM), 3anpallinBaeMbiMU B PEXMME MEXBELOMCTBEHHOIO
MHOpMaLMOHHOro B3aumogeiicteus B PHC Poccum, sABnsOTCA Bbinucka M3  EauHoro
rocyflapCTBEHHOI0 peecTpa pPUANYECKUX NUL, UK ee YAO0CTOBEPEHHAad KOonus, BKAKYaroLlas
CBEfeHNs 0 MOCTaHOBKE HOPUAMYECKOrO /mua Ha Yy4yeT B Ha/JilorOBOM OpraHe Mo MecCTy
HaxXx0XXAeHNA PULANYECKOro fiMua, O HPUANYECKOM nule, obpaTuBLUEMCH C 3asBfiEHWEM O
npegocTaBNeHNn MyHULMNaNbHOW YCNYTH.

2.7. VcuepnblBalOWMA nepeyeHb OCHOBaHWI Ana OTKasa B Mpueme [JOKYMEHTOB,
HeoO6Xo4NMbIX AN5 NPeLOCTaBeHUA MYHULUMNANbHOW YCNyTrn:

- HEMpeAcTaB/eHMe 3adaBUTeNeM JOKYMEHTA, YAOCTOBEPAIOLLETO €ro /IMYHOCTD;

- HenpejcTaBneHWe npeacTaBuTesieM 3aaBUTeNa LOKYMEHTA, YAOCTOBEPSAOLLEr0 IMYHOCTb
1 MONHOMOYNS;

3afBUTE/lb  HE  COOTBETCTBYeT TpebOoBaHWAM, YKaszaHHbIM B  MyHKTe 1.2
AILMWUHNCTPATUBHOIO PernamMeHTa,;

- 3asB/ieHMe, TMpefCTaBfieHHOe AN1d MpefoCTaBNeHNs MYHULMNANbHON ycayru, o
COLlepXXaHUI0 He COOTBETCTBYET TPeboBaHNAM NyHKTa 2.6.3 AAMUHUCTPATUBHOIO pernameHTa.

2.8.  VcuepnbiBalOWniA nepeyeHb OCHOBaHWIA ANnd  OTKasa B MNpefoCTaBleHUN
MYHULMUNaNLHOW ycnyru,

- HernpeAcTaBfieHVWe [OKYMEHTOB, YKas3aHHbIX B MyHKTe 2.6.1 ALMWHUCTPATUBHOIO
pernameHTa, 3a UCKMHYEHNEM JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.5.1 AAMWHUCTPATUBHOIO
pernameHTa,;

- MpeficTaBfieHHble [OKYMEHTbl MO (OpMe WM  COLEPXKAHUIO He COOTBETCTBYIOT
Tpe6oBaHMSAM [AeWCTBYIOLLEr0 3aKOHOAATeNIbCTBA, B TOM 4uWC/e MO MNOAMUCAHUI0 AOKYMEHTOB
COOTBETCTBYIOLUM BULOM 3/1EKTPOHHON NOAMMUCH;

- HenoATBepX[eHWe B pe3ynbTate MPOBEPKM MOLNMHHOCTM 3N1eKTPOHHOW MoAnucuy,
MCNONb3YeMON AN8 NOAMMUCAHUA JOKYMEHTOB 3asBUTENIEM WV MPeLCTaBUTENIEM 3asABUTENS;

- (baiifibl, copepxKawime MPUIOXKEHHble K 3asBNEHUI0 [JOKYMEHTbI, MOBPEeXAeHbl Wn
COZEepPXKaLLyoca B HUX NH(OPMaLMIO He yYAaeTca npoynTarhb.

2.9. Paamep nnatbl, B3UMMaeMOW C 3aaBUTENs Npu MNpPefocTaBEHUN MYHULMNATbHOM
YyCNnyru, n crnocobbl ee B3UMaHUA B Cnyyasx, NMpefyCMOTPEHHbIX (efepasibHbIMU 3aKOHaMMU,

NPUHNUMaeMbiIMn B COOTBETCTBUMN C HUMWU WHBIMWA HOPMaTUBHbLIMW .MNPaBOBbIMU aKTaMW



Poccuitickori depepaunn, HOPMATUBHLIMK MPaBOBbLIMK akTaMu Cy6beKTOB POCCMIACKON
®egepauun, MyHULMNANbHLIMW MPABOBbIMU aKTaAMU.

MpefocTaBneHne  MyHUUUNANbHOW  yciyrun, a  Takke  WH(OPMUPOBaHWE U
KOHCYNbTUPOBaHWe N0 NPeAoCTaBNeHNI0 MyHULMNATbHOW YCNYTW OCYLLECTBASETCA 6eCniaTHO.

2.10. MakcuManbHbI CPOK OXWAAaHWA B OYepeau npu  nogaye 3asBNeHUs O
NnpeLocTaB/eHUn MYHULMNANBHOW YCyrn U npu NoayyeHWM pesynbrata MpesocTaBneHuns
MYHULMMANLHOR YCNyru.

MakcumanbHOe BpeMs OXWAaHWA B O4Yepefn npu nojayve 3afBfiEHUS C KOMIMIEKTOM
npunaralvwmnxca AOKYMEHTOB O MPeAoCTaBleHUU MYHULMNANbHON YCyru, a Takke npu
MONlyYeHNU MYHULMNANBHOW YCyrn cocTaBnseT He 6onee 15 MUHYT.

2.11. Cpok perucTpauumn 3asBfeHWs 3afBUTeNs O NPeAoCTaBlEHUN MYHULUNAIbLHOM
ycnyrm.

MakcumasibHbli CPOK MpMemMa M perucTpauumn 3asBneHns 3asBUTENS O NPefOCTaB/eHUM
MYHULMNANbHOW YCNYTN He [O/MKEH NpeBbiwaTh 45 MUHYT.

2.12. TpeboBaHNA K NOMELLEHNAM, B KOTOPbIX NPefOCTaBNAETCA MYHULMUNANbHAA YCYra.

2.12.1. WHpopmauma 0 MecTax HaxoxXaeHus U rpauke paboTbl YnpasneHus,
YNOMHOMOYeHHOW opraHusaumm u  P®HC Poccum pasvelteHa Ha oduLManbHOM  caiTe
agMUHUCTpaumyu ropofda PssaHu cornacHo npunoxeHnuto Ne 1 K ALMWHUCTPATUBHOMY
pernameHTy.

2.12.2. Ha TeppuTopun, npunerawolieli K MeCTOPacnofOXeHWO  3[aHui, rhe
NpegocTaBnseTca  MyHuUMnanbHas — ycnayra,  060pyayloTcd  MecTa A1 NapKOBKM
aBTOTPAHCMOPTHbIX CPeLCTB.

2.12.3. 3paHve, rAe nNpefoCTaBNSeTCA MyHUUMNanbHas ycnyra, [O/MKHO  ObITb
060pyfi0BaHO OTAEeNbHbIM BXOLOM AN5i CBOOOLHOMO A0CTYNa 3asaBUTENEN.

2.12.4. Bxop B 3faHuMe [O/MKeH ObiTb 060pyAoBaH WHGOPMAaLMOHHOW TabnMuKoi
(BbIBECKOWA), cofepialleid MH(OPMALMIO O HaMMeHOBaHUU U rpauke paboTbl CTPYKTYPHOrO
nogpasfeneHns agMuHUCTpauuuM ropofa PsA3aHM U YMNO/SIHOMOYEHHOW  opraHu3auuu,
NpefoCTaBNALWMX MYHULUNANBHYIO YCAYTY.

2.12.5. TlomelleHns, B KOTOPbIX MNPEAOCTaBNAETCA MyHUUUNanbHas ycnyra, AO/DKHbI
COOTBETCTBOBATb YCTAHOB/IEHHbLIM MPOTUBOMOXAaPHbLIM U CaHUTAPHO-3MUAEMNOOTMYECKUM
npasuiam n Hopmam.

2.12.6. TomeweHna, B KOTOPbIX MPEeAOCTaBNAETCA MYyHWUUUNanbHaa ycnyra, [LO/DKHbI

NMETb TyaneT Co CBOBGOAHbIM AOCTYNOM K HEMY B pa60L|ee BpeMA 3anaBUTENEN.



2.12.7. lNMomewweHnsa, B KOTOPbIX MNpefoCcTaBNAeTca MyHuUUMNanbHaa ycnyra, BKAKOYakT
MecTa ANS OXWAAHWA, MecTa AN UH(POPMUPOBAHUA 3aABUTENIEN W 3arnoIHEHUA HeOOXOAMMbIX
[LOKYMEHTOB, a TaKXKe MecTa A1 Npuema 3aaBuTenen.

2.12.8. MecTa gns 0XuiaHus LOMKHbI COOTBETCTBOBATb KOM(OPTHbLIM YCMOBUAM [ANA
3asBuTENEN Y ONTUMASIbHBIM YCNOBUAM PaboTbl AO/HKHOCTHBIX JIULL.

2.12.9. MecTa gns oXxugaHus npuema JO/HKHbl 6blTb CHabXeHbI CTY/IbAMU, UMETb MeCTO
419 0(hOpPM/IEHNSA LOKYMEHTOB,

2.12.10. MecTta NS WHPOPMMPOBAHWUA W  3aNONHEHUS HEOOXOAUMbIX [LOKYMEHTOB
obopyaytoTca MHMOPMALNOHHBIMW CTEHAAMU, CTYNMbSMW W CTO/lAMU /NGO CTOMKaMu NS
othopM/ieHMs  JOKYMEHTOB, obecrneumBatoTcqd 6naHKaMn  3afBNeHUid UM Heob6XOo4MMbIMU
KaHUensapcKMMu NPUHAANEXHOCTAMM.

2.12.11. Ha uH(opmMaLMOHHOM CTeH/e pasMeLLlaeTcsa creayroLwas nHpopmams:

1) cpok npefocCTaBleHUs MYHUUUNATbHON YCAYrM W CPOKW BbIMOHEHUA OTAE/bHbIX
aAMUHNCTPATUBHbIX AEACTBUIA;

2) obpasel, 3ano/IHEHNA 3aBNEHUS;

3) nepeyeHb OCHOBaHWI A/19 0TKa3a B NPefoCTaB/EHNN MYHULMUNANbHOW YCNyru;

4) NH(opMaums o NaTHoOCTK (6ecnaTHOCTN) NPeAoCTaBAeHN MyHULUNAIbHOW YCNYTH;

5) nssneyeHuns n3 AAMUHUCTPATUBHOIO PernaMeHTa,

2.12.12. Tpuem 3aaBUTENEN OCYLLECTB/AETCA B OKHAX Npvema LOKYMEHTOB.

2.12.13. OKHa npvemMa [OKYMEHTOB [O/DKHbI OblTb 060pyA0BaHbl MHHOPMALUOHHLIMM
Tabnnykamm c ykasaHuem:

a) HOMepa OKHa,;

6) hamunmmn, MeHn, oTYeCcTBa 1 LOMKHOCTY NULA, BELYLLEr0 NpUem;

B) rpaduka npmema.

2.12.14. TlopafoK Nony4veHUs MHGopmauny 3asgBuTensMu No Bonpocam MpefocTaBneHns
MYHULMNANbLHOR YCyr, B TOM YMC/e 0 XOfe NPeAoCcTaBNeHN MyHULMNAbLHOW YCNYTn:

a) MHpopMaLMa 0 nopsaaKe NPefoCcTaBNeHUs MYyHULMNaNbHOW yCnyru npefocTaBnseTcs
paboTHMKaMy YMOSIHOMOYEHHOW OpraHu3auuy Npu NMYHOM KOHTaKTe C 3asBUTENsMU, 4vepes
EMrY, no Homepam TeneOHOB A8 CNpaBOK (KOHCYNbTauuil), a Takke pasMellaeTcs B
NH(OPMALMOHHO-TENEKOMMYHUKALNOHHBIX CETAX 00Llero nonb3oBaHUs (B TOM 4ucne B CeTu
NHTepHeT), nybnmkaumm B CPeACcTBaX MacCOBOW MHGopMaLun, na MHHOPMAaLMOHHbIX CTeHaxX

YMOIHOMOYEHHOI OpraHu3auuu;
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6) npu oTBeTax Ha YCTHble ob6palieHns n obpalleHns C WUCMOoMb30BaHMEM CPefcTB
TeNe()OHHOM CBA3N UH(OPMUPOBAHUE 3aaBUTENEN [O/HKHO NPOXOAUTb C YYETOM ChefyrLmnx
TpeboBaHWI:

- cneymanncT YnpasfieHUs W YMNOJHOMOYEHHON opraHu3aumMm nofpo6HO M B TaKTUYHOW
(KoppeKTHOI) hopme MHPOPMUPYET 06paTUBLUNXCS MO MHTEPECYHOLLMM MX BONPOCAM;

- cneumanncT YnpaeneHWs W ynoSIHOMOYEHHON OpraHu3auum npeAcTaBnseTcs, HasblBas
CBOM (hamMWUINIO, NMS, OTYECTBO U LO/IKHOCTb;

- MNpWU  HEBO3MOXHOCTU [O/MKHOCTHOrO Nuua YnpaefieHUs uav  YNoJHOMOYEHHOM
opraHusauuy, NpUHABLLEro YCTHOe obpalleHue WAN TeneOHHbIA 3BOHOK, CaMOCTOATE/IbHO
OTBETWTb Ha NOCTaB/eHHbIE BOMPOCHI 06paTMBLUNIACA LOMKEH ObITh NepeajpecoBaH (NepeBeseH)
K OpYromy AO/DKHOCTHOMY NuUy N0 emy AO0/MKeH ObiTb COO6LEH TeneOHHbI HOMep, Mo
KOTOPOMY MO>XHO NOJyYUTb HEOOXOAUMYIO MH(OPMALMIO.

WHhopmrpoBaHMe 0 Xofe MpefoCTaBleHUs MYHULMNANbHOW YCyrM OCYLLEeCTB/AETCA
[AO/MKHOCTHBLIMW IMLAMK Y NPaBieHns 1 YNONHOMOYEHHOW opraHm3auuy npu IMYHOM KOHTaKTe
C 3aABUTENSAAMU, C UCMOMb30BAHNEM CPEACTB CeTU VIHTEepHeT, NMOYTOBOW, TeNeOHHOM CBA3N.

3asaBuTeNM, nNpefcTaBMBLUME B YMNO/NHOMOYEHHYK OpraHuM3auuito  JOKYMEHTbl  A/is
MoNlyyeHWss  MyHUUMNanbHOW  ycnyru, B 006dA3aTe/lbHOM  Mnopsgke  UH(OPMUPYHOTCA
[OO/MKHOCTHLIMM  INLLAMX  YMOTHOMOYEHHOM OpraHm3auuM 0 pesyfnbTaTax MNpefocTaB/eHuns
MYHULMNANLHOR YCyTu.

NH(popMupoBaHue 3afBUTENA O XOAe NPeAoCTaBlIeHUS MYHWULMNANbHOM YCnyru npu
nofjaye 3asBfieHUA B 3/EKTPOHHOM Buie dYepes EFLIY (ganee - npefocTaBfieHue
MYHULMNANBbHON YCNYrn B 31eKTPOHHOM BUAE) OCYLLECTBNSETCA B IMYHOM KabuHeTe 3asaBUTeNS
HaEMTrYy.

VIHpopMupoBaHue 3asBUTENs O pe3ynbTaTte MNpPesoCcTaBNeHns MyHUUMNaNbHON YyCnyru B
3NIEKTPOHHOM BUAE OCYLLEeCTBNAETCA B JIMYHOM KabuHeTe 3asButens Ha ENMIY. Takxe
3a9BUTENb MOXET ObITb YBELOMJIEH O pe3y/fibTaTe MpefoCTaBfeHUs MyHULMNaNbHON yCnyrn B
3NIEKTPOHHOM BWAe C WUCMO/b30BaHWEM CPeACTB MOYTOBOW, TeneOHHON cBs3n, 5S5MS8-
YBEAOM/IEHUI WU 3NEKTPOHHOW NOYTHI.

2.13. MNopAgok, hopma 1 MeCTO pasmeLLeHns MH(opMaLnn.

30Ha WH(poOpMUpPOBaHUA [O/MKHA OblTb 0060pyAoOBaHa WHPOPMALMOHHBIMU CTEHLAMU.
CTeHfbl JO/MKHbI ObITb MAKCMMA/IbHO 3aMeTHbI, XOPOLLO MPoCMaTpmBaeMbl N PYHKLMOHAbHBI.
MHdopmaunoHHbIe CTeHAbl MOryT ObiTb 060pyfLOBaHbl KapmaHamu topmarta A4, B KOTOPbIX

pasmellatoTcA VIH(*)OpMaU,VIOHHbIe NNCTKW.



n

WHpopMaLMOHHbIe CTeHAbl [O/DKHbI  COAEPXaTb aKTyaslbHYl U MUCYEPMbIBAKOLLYHO
MHMOPMAaLMIO 0 MyHULMNANBHOW yCnyre:

- TeKCT AAMUHUCTPATUBHOIO pPersiaMeHTa,;

- TEPMUHbI U OMpefeneHns, KOTopble HEO6XOAMMO 3HaTb U MPUMEHATL 3asaBUTENSM MpU
obpallleHnn 3a npefocTaBneHneM MyHULMNAaNbHON YCyru;

- CMNUCOK TMOYTOBbLIX afpecoB, TeNeg)oHOB, afpecoB 3/1EKTPOHHOM MOYThbl, ajpec
ouLManbHOro canta agMUHUCTpaLumn ropoga PasaHu B ceTn IHTepHET;

- KOHTaKTHble TeneMOHbl AO/HKHOCTHLIX UL, MNPeOCTaBAAWMUX MYHULMUNATbHYIO
yenyry;

- 06pasel, 3anoiHeHNS PopMbI 3anpoca;

- Jpyrue uMHMOPMAUWOHHbIE MaTepuanbl, HeobxoAuMble [ANA  MpefoCTaBNeHUs
MyHULMNanbHOW ycnyrun (Hambonee 4acto 3afjlaBaeMble BOMPOCbl W OTBETbl HA HUX,
MH(OPMaLMIO B TEKCTOBOM BUAE U B BMAe BNOK-CXEMbI, HArflfggHO 0TOOpaxXaroLwein anroputm
MPOXOXAEHUA aAMUHUCTPATUBHOMN NpoLeaypbl, U T.4.).

WHdopmaLms o npefocTasieHn MyHULMNANILHON YCNYTN COQePXUTCH:

- Ha opuuManbHOM caiTe agMUHUCTpaL MK ropoga Psaszanum (nytoly.acltr2n.T):

- Ha o(hMuManbHOM caiiTe mopTana MyHULUNaNbHbLIX YCNYT afMUHUCTpaLMn ropoga PazaHu
(MAWY.131n&) .agwirrn.ru).

2.14. Mokasatenn JOCTYMHOCTM W KayeCcTBa MyHULMNANbHON yCnyru:

1) NnonHoe yA0BNEeTBOPEHME 3anNpoOCOB 3asBUTENEN WM UX 3aKOHHbLIX NpPeAcTaBUTeNein B
NnonyyYeHU MyHULUNANBHOW YCNYTH;

2) 1OCTOBEPHOCTb NPeAoCTaBsieMOl MH(hopMaLnN;

3) NosIHOTa MH(HOPMUPOBaHUS;

4) ypo6CTBO M [OCTYMHOCTL NpoLuecca NolyvYeHUs MyHULUNanbHOW yecnyru;

5) onepaTMBHOCTb B MPeAOCTaBNEHUM MyHULMNANLHOW YCYTH.

3. CocTas, nNocnegoBaTeNbHOCTL U CPOKU BbIMONHEHMUSA
aAMWUHUCTPATUBHBIX MpoLeayp, TpeboBaHUA K MOPALKY
NX BbINOJIHEHNSA
3.1. bnok-cxema npefocTaBNeHUs MyHULUNANbHOW YCYrv nNpusBegeHa B NpunoXKeHnn Ne 2
K ALMVWHUCTPATUBHOMY pPernameHTy.
3.2. AGMUHUCTpaTMBHbIE Npoueaypbl NPeAoCTaBeHNA MyHULMNANBHOW YCNyru:
a) NpyeM 1 perncTpaumns JOKYMEHTOB 3as8BUTENS;

6) HanpaBneHMe YMNO/HOMOYEHHOW OpraHu3auuei 3asBneHWs W [AOKYMEHTOB B

YnpaBneHue;
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B) pacCMOTpeHMe Y npaB/ieHNeM NnpeLCcTaBeHHbIX 4OKYMEHTOB;

) MeXBeAOMCTBEHHOE MH(POPMaLMOHHOE B3aNMOLENCTBIE;

[) NOUCK 1 (POpMUpPOBaHME NH(POPMALMUN AO/HKHOCTHLIM IMLOM Y NpaBfieHns;

€) pacCMOTpeHWe W NOANUCaHWE Haya/lbHUKOM  YNpaBfieHUs  MNOAr0oTOB/IEHHOM
NHpopmMaLmMm 06 06beKTax KY/bTYPHOrO Hac/nefns MeCTHOrO 3HaYeHUs AN MHHOPMaLMOHHOIO
nMcbMa C MOTUBUPOBaHHLIM OTKa30M B NMPeA0CTaBleHU MyHULUNAIbHOR YCyru;

X)  HanpaB/feHuWe  pe3ynbTata  NPeAoOCTaBfeHUs  MYHUUUNaNbHOM  ycnyru B
YNONHOMOYEHHY0 OpraHn3aLuio;

3) Bblfjaya pe3yibTaTa NpefocTaBieHns MyHULUNaIbHOR YCNyri.

3.2.1. Mpuem un perucTpaumns LOKYMEHTOB 3aABUTENS.

3.27171. Mpu nofaye 3asaBneHns B 6yMaxXHOM BU/E.
Ana nonyyeHus MHgpopmaumm 06 06beKTax KynbTypHOIo Hac/reams MecTHOro 3HauvyeHus

3asBUTENb OOpallaeTca B YNONHOMOYEHHYIO OpraHu3aumio C 3asBNeHWEM O MNpPeAocTaB/eHUM
MHopmaLmn 06 06beKTax Ky/bTYpHOrO Hacieaus MeCTHOFO 3HAYeHUs, Npu 3TOM NpeabsaBAseT
AOKYMEHT, YAOCTOBEPSOLWMNA €ro NMMYHOCTb, WM AOKYMEHT, NOATBEPXKAAOLMIA MONHOMOYMSA
(hM3MYecKoro nuua NPeaCcTaBiATb WHTEPECbl HOPUAMYECKOTO UAWM (DU3NYECKOro nunua, ecnm ¢
3asBMIeHNEM O NpefocTaBleHUN MH(OpPMaumMmM 06 06beKTaxX KynbTYpPHOro Hacneamst MecTHOro
3HayeHus obpalyaeTca NpeacTaBUTENb 3asBUTENS.

[LOMKHOCTHOE L0, OTBETCTBEHHOE 3a NPUEM Y PErncTpaLunio JOKYMEHTOB:

1) ycTaHaBNMBaET NpesMeT obpalleHus;

2) nNpoBepsieT [AOKYMEHT, YAOCTOBEPANOWMIA NNYHOCTb 3aaBUTENsi, B CAy4Yae ecnu
3asBNeHVe NpeACTaBNeHO 3asBMTeIeM MNP IMYHOM 06paLLeHnK;

3) npoBepseT NONHOMOYMSA NPeACTaBUTENS 3asABUTENS - (DM3MYECKOTO NiMLa AECTBOBATb OT
VMEHW IOPUANYECKOTO UK PU3NYECKOTO TNLLA;

4) npoBepsieT NPaBUIbLHOCTb 3anMofHEHUS 3adBNeHNd. He nognexxart npuemy 3asaBneHus U
[OKYMEHTbI, MMelolme MNOAUYMCTKM MO0  MPUMNKUCKKW, 3a4epKHYTbIe C0Ba UMW UHble, He
OrOBOPEHHbIE B HUX UCMPaBNeHNS; 3asBNEHNS, 3aM0NIHEHHbIE KapaHAaLoM, a TakKe 3asBNeHns C
Cepbe3HbIMM MOBPEXAEHUSAMM, HE NO3BONAIOLWMMMN OAHO3HAYHO UCTONKOBATb UX COAEPXKAHUE;

5) yumTbiBaeT 3asBfiEHWE B CWUCTEME 3MEKTPOHHOrO AO0KYMEHT0060poTa, MpU 3TOM
yKa3blBas:

- NOPSAAKOBbIA HOMEpP 3anucy;

- 4aTy v BpeMs npuema;

- 06Llee KONMYeCTBO AOKYMEHTOB M 006LLee YMCI0 IMCTOB B AOKYMEHTE;

- JaHHbIE O 3aABUTENE,
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- LUenb obpalleHuns 3aaBuTens;

- CBOKO (PaMUINIO U UHULMANI;

6) odopmnseT pacnucky B MOMlyYeHUU [OKYMEHTOB B [BYX 3K3emnnspax CornacHo
npunoXxeHuto Ne 3 K AGMUHUCTPaATUBHOMY pernaMmeHTy. OAWH 3K3eMNAP BblAaeTca 3aaBUTENIO,
BTOPOM 3K3eMNAAp MPUKNAAbIBAETCA K MNPUHATBIM [OKYMeHTaM. B pacnucke ykasblBaeTcs
nepeyeHb [OKYMEHTOB W AaTa WX MOMyYeHUs, a TakxKe MepeyeHb CBefeHWA U [OKYMEHTOB,
KoTopble BYAYyT NOMyYeHbl M0 MeXBeLOMCTBEHHbIM 3arpocam;

7) nepefaeT MNPUHATbIE [OKYMEHTbl [O/DKHOCTHOMY /nLy, OTBETCTBEHHOMY 3a
Hanpas/ieHVe JOKYMEHTOB B YTpaB/ieHMe.

MaKcrMasbHbIA CPOK aiMUHUCTPATUBHOWM NpoLesypbl - 45 (COPOK NATb) MUHYT.

3.2.1.2. MNpwn nogaye 3asaBeHNSA B 31IEKTPOHHOM Buae Ha EMNTY

Mpn nopaye 3adBNeHUA B 3NEKTPOHHOM Buae Ha ENTIY ocHoBaHMeM pAna Havana
npoueaypbl ABNSETCA NOCTyNeHWe 3aaBneHns ¢ EMTy.

[LOMKHOCTHOE /MU0  YMNOSIHOMOYEHHON OpraHu3auumn, OTBETCTBEHHOe 3a MpuemM W
permcTpaunio 3asBneHui, noctynarowmii ¢ EMNry:

a) yCcTaHaB/MBAET NpeaMeT obpaLleHns;

6) perucTpupyet 3afBfneHMe B CUCTEMe WCMOJ/IHEHWA  PErnamMeHToB  CUCTEMbI
MEeXXBeOMCTBEHHOI 0 3IEKTPOHHOI0 B3ammogelictaus (ganee - CUP CM3B).

MaKkcuManbHbIi CPOK MprieMa 3asaB/ieHUS U LOKYMEHTOB B 3/IEKTPOHHOM Buae - 1 (04uH)
pabounii feHb.

3.2.2. HanpaBneHue YMNO/HOMOYEHHOW oOpraHu3auueid 3afBneHUs W [LOKYMEHTOB B
YnpaBneHue.

OcHOBaHMeM [Nf Hayana agMUHUCTPATMBHON nNpoueaypbl SABASETCA MOCTYMNJEHUe
[JO/MKHOCTHOMY ULy  YMOSIHOMOYEHHOW oOpraHm3aluu, OTBETCTBEHHOMY 3a Harnpas/ieHue
[LOKYMEHTOB B Y NpaBneHune, NPUHATbLIX JOKYMEHTOB.

[O/MKHOCTHOE NNULO YNOHOMOYEHHON OpraHu3auMmn, OTBETCTBEHHOE 3a Hanpas/ieHue
[LOKYMEHTOB B Ynpas/ieHNe, Hanpas/sieT BCe NPUHATbIE AOKYMEHTbI B Y NpaB/eHue.

HanpasneHne Ha  pacCMOTpeHVMEe  [OKYMEHTOB  OCYLIEeCTBMSETCA C  /MCTaMu
CONPOBOXEHNA, B KOTOPbLIX YKa3blBaeTCA:

- HaMMeHOBaHWe CTPYKTYPHOro noApasfeneHns agMMHUCTpauumn ropoga PasaHu;

- MepeyeHb N KOIMYECTBO Hanpas/ifAeMblX JOKYMEHTOB;

- ®.N.0. 3agButens;

- HaMeHOBaHne MyHMLLMHaﬂbHOIZ ycnyru,
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CPOK pacCMOTPeHUs [OKYMEeHTOB B YMpaBfieHWM B COOTBETCTBUW C MYyHKTOM 2.4

AOMWHUCTPATUBHOIO pernameHTa.

HanpaBneHne [OKYMEHTOB (DMKCUPYETCA LO/MKHOCTHLIM  JIMLOM  YMNO/IHOMOYEHHOM
opraHusauuu.

[OMKHOCTHOE NNLO  YNOTHOMOYEHHOW OpraHu3auumn, OTBETCTBEHHOE 3a Hanpas/eHue
[OKYMEHTOB, CaMOCTOATE/IbHO OCYLLLECTB/AET KOHTPO/b 33 CPOKOM HaxXO0XAEHUSA AOKYMEHTOB B
YnpaeneHun, [lpy  HapylweHWM CpOKa PacCMOTPEHUA [OKYMEHTOB MpeAcTaBUTENs MU
YnpaBneHns [OMKHOCTHOE /MU0 YNONHOMOYEHHOW OpraHu3auum COCTaBseT CyXXeOHYHo
3aMMCcKy Ha WMSA  HayalbHUKa YnNpaBfeHUs W 3aMecTUTeNd rnaebl  aAMUHUCTPALUK,
KYPUPYIOLLErO Y npas/eHue.

MaKcuMasbHbIA CPOK agMUHUCTPATUBHOW npouesypbl - 1 (04uH) paboynii AeHb.

3.2.3. PaccmoTpeHve Y npaBieHeM NpeacTaBNeHHbIX JOKYMEHTOB

OcHOBaHVMeM [  Hayana agMWHUCTPATMBHOM Mpoueaypbl SBAAETCS  MOAyYeHue
YnpaBneHneM 3a8BNEHNSA C KOMMIEKTOM MNpuiaraeMbix JOKYMEHTOB.

3afBfeHne perucTpupyeTcs B Mopsfke [enonpou3BOACTBA W MepefaeTca HayanbHUKY
YnpaBneHnsa wnuM  ynosHOMOYEHHOMY /MUy YnpasfeHus. HavanbHUK YNpaBfeHus uam
YNONHOMOYEHHOEe /MU0 YnpaB/feHUss B COOTBETCTBMM CO CBOEM KOMMEeTeHUuen nepefaeT
3aaBNeHME ANA UCNONHEHMA OO/MKHOCTHOMY NULY YnpaBneHus. "

[OMKHOCTHOE NUUO YNpaBieHUs NPoBePSeT KOMMIEKTHOCTb MOMYyYeHHbIX LOKYMEHTOB U
CBEJEHWA, B HUX COLepXaljnMXcs, OCYLLECTBNSET MEXBeLOMCTBEHHOE WH(OPMALUOHHOE
B3aMMO/eincTBue.

Mpu npueme 3afBNEHUS Ha NPeAOCTaB/eHWE MYHULUNATBHON YCNYrn C NPUIOXeHWEM
3afBUTENEM AOKYMEHTOB, NPESYCMOTPEHHbLIX MYHKTOM 2.6.1 AAMWHUCTPATMBHOIO pernameHTa,
afMUHUCTpaTUBHasA NpoLeaypa no MexseLoMCTBEHHOMY MH(OPMAaLVUOHHOMY B3auMOAENCTBUIO
He NpoBOAUTCH.

B cnyyae COOTBETCTBMA MNPeACTaBNEHHbIX AOKYMEHTOB TpeboBaHWUAM [eNCTBYHOLLEro
3aKOHOAaTeNbCTBa M MOMHOTLI CBELEHWI, B HUX YKa3aHHbIX, LO/HKHOCTHOE NNLO YNpaBieHus
(hopMuMpyeT MHDopMaLmMo 06 06beKTax Ky/lbTYPHOIO HacneAmMs MeCTHOrO 3HaYeHus.

B cnyyae HecOOTBETCTBUA [OKYMEHTOB Tpeb0BaHMAM [AeMCTBYIOLLEr0 3aKOHOAaTe/IbCTBa
[LO/MKHOCTHOE MU0 YTNpaBneHUs roToBUT MHMOPMAaLMOHHOE NMUCbMO HayanbHUKY Y NpaBieHus
C MOTUBMPOBaHHbLIM OTKa30M B NPeAOCTaB/AeHNN MyHULMNANLHOW YCYTL.

Kputepnem nNpuHATUA pelleHus MO AaHHON agMWHUCTPATMBHOW npouedype ABMASETCS

COOTBETCTBUE ﬂpe,ﬂ,OCTaBﬂﬂeMOVI I/IH(*)OpMaU,VIVI coAepXaHUKo 3adaBEHNA 3aABUTENA.
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MaKcMManbHbI CPOK agMUHUCTPATUBHON npoueaypbl -23 (ABaguatb TpKU) KaneH4apHbIX
OHS.

3.2.4. MexBeOMCTBEHHOE MH(OPMaLMOHHOE B3aUMOAENCTBUE.

B 3aBMCMMOCTM OT nNpeAcTaB/ieHHbIX AOKYMEHTOB [JO/HKHOCTHOE /MU0 YnpasnieHus
OCYLLECTB/IAET MOAFOTOBKY W Harnpas/ieHWe MeXBefoMCTBeHHoro 3anpoca B ®HC Poccun 0
npefocTaBeHUN CBefeHUn n3 EQMHOro rocyjapCTBEHHOroO peectpa ropuanyeckmx nuy. Cocrtas
CBeJeHW, YKasblBaeMbIX B MEXBEAOMCTBEHHOM 3arpoce, OTBeTE Ha MeXBeLOMCTBEHHbI
3anpoc, cnocob HarpasfeHUs MeXBeAOMCTBEHHOIO 3anpoca U 0TBeTa Ha MEeXBEAOMCTBEHHbIN
3anpoc, CpPOK HanpaBNeHUs MeXBeLOMCTBEHHOro 3anpoca W OTBeTa Ha MeXBeLOMCTBEHHbIN
3anpoc  OnNpefensalTca  LOKYMeHTaMu, OMNUCbIBalOWMMKM  MOPALOK  MeXBeLOMCTBEHHOIO
MH(OPMALMOHHOIO B3aUMOLENCTBUA (fLanee - MeXBeLOMCTBEHHOE B3aUMOJENCTBME) Npu
NpeAocTaBieHU MYHUUUNANbHBIX YCNyr (TEXHONOrMYECKUMU KapTaMu MeXBeLOMCTBEHHOr0
B3aUMOZENCTBUSA).

HanpasneHne mexxBeJlOMCTBEHHOIO 3arnpoca B 3/1eKTPOHHOM BUAE MOXET OCYLLECTBNATLCA
C WCMO/Ib30BaHNEM CUCTEMbl WCMOJSIHEHUA PernameHTOB CUCTEMbl MEXBELOMCTBEHHOIO
3N1IEKTPOHHOI0 B3aMMOJencTBusA. B aTOM cnyyae MeXBeLOMCTBEHHbIA 3anpoc [O/KeH ObiTb
noAnucaH 31eKTPOHHON MOANUCHIO.

Mpoueaypbl MeXXBeAOMCTBEHHOIO B3aUMOAENCTBUA OCYLLECTBAAKOTCA B COOTBETCTBUM C
HOpPMaTUBHbLIMX  MpaBOBbIMM  akTaMu Poccuiickoin  Pepepaumun, PsasaHckol  obnactu,
MYHMLMNAaNbHBIMW NPaBOBbIMY aKkTaMu ropofa PAa3aHn 1 COOTBETCTBYHOLW MMM COTNALLIEHUAMN,

B TeyeHme 1 pabouyero [HA, Cnefyloullero 3a [AHem MOJyYeHus 3anpallnBaeMon
WH(OpMaLMK (4OKYMEHTOB), LO/MHKHOCTHOE MU0 Y NpaBneHns nposepseT NOAHOTY NOy4YeHHOM
MH(OopMaLnn (LOKYMEHTOB).

B cnydyae nocTynsiieHns 3anpoLleHHOn MHGpopMauumn (4OKYMEHTOB) He B MONHOM 06beme
NN cofepxxalleid NPOTUBOPeYMBLIE CBEAEHWUS [AO/DKHOCTHOE fMLO YNpaBneHus YTOYHSeT
3anpoc W HanpasnsieT ero nosTOPHO. [Ipy OTCYTCTBMM YKa3aHHbIX HEAOCTaTKOB BCH
3anpawveaemMas WHGopMauma (LOKYMeHTbl), Mo/fyyeHHas B pamMKax MeXBeLOMCTBEHHOMO
B3aMMOAENCTBMSA, NpuobLyaeTca K MaTepuanam aena.

MaKcMasbHbIA CPOK afMUHUCTPATUBHON npouesypbl - 13 (TpuHaauaTth) paboumnx LHei.

3.2.5. Mownck n hopmmnpoBaHme MHHOPMALNN LOMKHOCTHLIM NLOM Y NpaBieHus.

MakcumanbHas  AWTeNbHOCTb  aAMUHWCTPATUBHOM  npoueaypbl  cocTasBnser 7
KafleHAapHbIX AHERn co AHA NoNyYeHUs 3asBfieHUs 0 NpefocTaBieHUn nHhopmMaumm 06 o6bekTax

KYNbTYPHOro Hacnegna MectHoro 3Ha4eHmna Ao/HKHOCTHLIM JILOM yl'lpanIeHI/Iﬂ.
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3.2.6. PaccmoTpeHMe ¥ nognucaHWe Hava/lbHUKOM YTpaBneHust MNoAroTOB/EHHOM
NHopMaumm 06 06beKTax Ky/nbTYpPHOro HacneAms MeCTHOro 3HayeHus UM UHHOPMaLNOHHOIO
nMcbMa C MOTUBMPOBAHHbLIM OTKAa30M B MPefOCTaB/IEHNN MYHULUMANbHOR YCIyrn

[O/MKHOCTHOE NNLUO YNpaBneHUs nepefaet NOAroTOBMEHHYO UHGOpMaunio 06 o6bekTax
KY/NbTYPHOI0 HacneamMa MeCTHOro 3Ha4eHust UM MHPOPMaLMOHHOE MUCbMO C MOTVMBUPOBaHHbLIM
0TKa30M B NpefoCTaBNeHUN MyHULMNALHON YCNYr Ha NOANUCH HaYabHUKY YNpaBieHus.

HavyanbHWK YnpaBneHus nNoAnucbiBaeT pesynbTaT MpPeAoCcTaBAeHns MyHULMNaIbHOM
ycnyru.

MakcuManbHbIN CPOK aAMUHUCTPATUBHON nNpoueaypbl - 3 (Tpu) pabounx gHs.

3.2.7. HanpaeneHue pesynbTata MpeAoCTaBleHUs  MYHUUUNAIbHOW — ycnyrm B
YNO/IHOMOYEHHYI0 OpraHu3aunio

OcHoBaHMeM Anf Havana aAMWHWUCTPATMBHON MpoLedypbl ABASAETCA MOATOTOB/EHHbIA U
NOANMCaHHbIM pe3ynbTaT NpeAoCTaBNAEHNS MyHULUNANbHOW YCAYTN.

Pe3ynbTaT NpefoCTaBNeHNss MyHUUMNAbHOMW YCNYrM HanpaBnseTcs B YNOJTHOMOYEHHYH
opraHu3aumio.  HanpaBneHue pesynbTata MPEAOCTaBNEHUS  MYHUUMMANbHOW  yCNyru
OCYLLECTB/IAGTCA C INCTAMU COMPOBOXAEHWSA, B KOTOPbIX YKa3blBaeTCH:

- HaMMeHOoBaHWe YNONHOMOYEHHOM OpraHm3auum;

- MepeyYeHb N KOIMYECTBO HanpasiseMbiX JOKYMEHTOB;

- ©.1.0. 3a9BuTeENS;

- HaMeHOBaHWe MYHULUNANbHOW YCNyTN.

HanpaBneHve JOKYMEHTOB (DUKCUPYETCA AO/MKHOCTHBLIM INLOM Y NpaB/eHus.

MaKcuMasnbHbIA CPOK aMUHUCTPATMBHON npoueaypsl - 1 (0anH) pabounii feHb.

3.2.8. Bblgaya pesynbTata NpeaocTaBieHns MyHULUNAIbHOR yCayrin

OcHOBaHMEM [Nsi Hayana agMUHUCTPATMBHON npouefypbl SBAAETCA NOCTYMAeHWe
AOMKHOCTHOMY NILY YNOTHOMOYEHHOW OpraHu3auny, 0TBETCTBEHHOMY 3a Bblfady AOKYMEHTOB,
pe3ynbTaTa NpeAocTaBieHNs MyHULUNALHOR YCNYTH.

[0/MKHOCTHOE NNLL0, OTBETCTBEHHOE 3a BblAayy AOKYMEHTOB, MOXET CO0OLMTL 3asaBUTENIO
0 Bblfaye pe3ynbTata MpeaocTaBfeHUs MYHUUUNANbHOM YCNYTXM JINYHO, NO TenetoHy wunu
3NEKTPOHHOW MouTe.

[ OMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblfayy AOKYMEHTOB:

- yCTaHaB/MBaeT JINYHOCTb 3adABUTENss, B TOM 4uCNe TMPOBEPSAET  AOKYMEHT,
YO0CTOBEPAIOLLNIA NNYHOCTb;

- MpOBEPSAET MPaBOMOYHOCTb 3adaBUTENSA, B TOM YWUC/e MOJHOMOYMA MpPeAcTaBUTENA

3aaBuTens AEMCTBOBaTb OT €ro MMeHu npn nNonyvyeHnn AOKYMeHTOB,
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- BbISACHAET Y 3aABUTENS HOMEpP, YKa3aHHbI B pacrnucke B MOMYyYEeHUM LOKYMEHTOB Ha
noslyyeHre MHpopMaLnu;

- HaxoguT AOKYMEHTbl MO NpPefOCTaB/IEHUIO MYHMULMNANbHOW YCyru, C pacnuckon B
nonyyeHUn LOKYMEHTOB;

- leNlaeT 3anuncb B KHUTe yyeTa BblfaHHbIX LJOKYMEHTOB;

- 3HAKOMUT 3afBUTeNA C MepeyHeM BblJaBaeMblX AOKYMEHTOB (OrnawlaeT Ha3BaHus
BblaBaeMbIX JOKYMEHTOB);

- BblJaeT pesynbTaT NpefOCTaBleHUS MYHULMNANbHOW YCyrn 3asBUTEN0 B OLHOM
NOL/IMHHOM 3K3eMmn/spe.

3asBUTE/Ib pPacnuCbIBaeTCA B MOAYYeHUM pe3y/bTaTa NpefoCTaBleHUs MYHULMNaNbHOW
YCNyrn B pacrnumcke B NoayY4eHUN JOKYMEHTOB.

Ecnn 3asBuTens He obpatusicd B YMOSHOMOYEHHYIO OpraHu3auuio B TeyeHne 3 paboTax
[HEeN C aatbl perncrpauuy pesynbrara NpefocTaBieHNs MyHULMNANBHOW YCIYTy, LOMKHOCTHOE
NNLO, OTBETCTBEHHOE 3a Bblfayy [OKYMEHTOB, Harnpas/iseT 3asaBUTEN0 WMHGOpMaLuo 06
00beKTax Ky/NbTYpPHOrO Hacneguss MecTHOro 3HauyeHus WAM UHMOPMaLMOHHOE MNUCbMO C
MOTMBMPOBaHHbLIM OTKa30M B MpefoCTaB/IEHUN MYHULMNANbHOW YCAYyr Mo Mno4yTe No agpecy,
yKa3aHHOMY B 3aB/IEHUM.

B cnydyae nogaum 3asBneHUs 0 NpefoCTaBeHUN MYHULMNANbLHOW YCIYTN B 3M1eKTPOHHOM
BUAE LO/MHKHOCTHOE MU0 Y NpaB/ieHns HanpasnseT yBefoM/IeHe 0 pe3ynibTaTe NpeaocTaB/ieHns
MYHMLMNANbHON YCNYrM B NNYHbIA KabuHeT 3asBuTens Ha EMIY ¢ ucnonb3osaHmem CUP
CMB3B.

3asBuUTENb MOXET 6bITb YBeLOMJIEH O pe3y/bTaTe MpefoCTaBleHUs MYHULUNAIbHON
YCNyrn B 31eKTPOHHOM BUfE C UCMO/Ib30BaHWEM CPeACTB MOYTOBOMN, TenedoHHOM cBasn, 8M8-

yBe,D,OMHEHVIVI n 3]'IeKTp0HHOVI NnoYThl.

4. ®opMbl KOHTPO/A 38 UCMOJTHEHNEM a[MUHNCTPATUBHOIO
pernameHTa
4.1. MopsAAoOK OCYLLECTB/IEHUS TEKYLLEero KOHTPONs 3a CO6M0EeHMEM W UCMONHEHUEM
AAMUHUCTPATUBHOIO perfiamMeHTa BK/OYaeT B CebA MpoBefeHMEe MNPOBEPOK, BbIB/EHUE U
yCTpaHeHVe HapyLleHWid npaB 3asBUTeNel, pacCMOTPeHUE, NPUHATAE PeLLeHUd 1 NOArOTOBKY
OTBETOB Ha obpalleHUs 3asBuTeNeil, copepxkalimMe >anobbl Ha pelleHus, [AelcTBuUA
(6e3meiicTBME) AOMKHOCTHLIX UL, OCYLECTBAAIOWMX NPefoCcTaBieHne  MyHULUNaIbHOW

yCcnyru.
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4.2. NOMKHOCTHbIE NNLA, OTBETCTBEHHbIE 3a NpPeAOCTaBNEHME MYHULMNANbHON YCNyru,
HEeCyT MepCcoHa/lbHY0 OTBETCTBEHHOCTb 3a CPOKM W MNOPALOK BbIMOMHEHUA  KAXOW
aAMVHWUCTPATMBHON NpoLeaypbl, yKasaHHOW B AAMUHUCTPATUBHOM perfiaMeHTe.

lMepcoHanbHas OTBETCTBEHHOCTb [AO/MKHOCTHBIX /AL 3aKPEnseTcAd B UX [O/IHKHOCTHbIX
NHCTPYKLUAX.

4.3. TeKyLWnil KOHTPO/b 3a CO6MOAEHNEM NOCNeA0BaTENIbHOCTU AEACTBMIA, ONpeAeneHHbIX
aAMWUHUCTPATUBHLIMK NpouesypaMu, U CpoKa Mo NpefOCTaB/IEHNIO MYHULMNANBHON YCyru
OCYLLLeCTB/AETCA AO/HKHOCTHBIMW NLLaMK aAMUHUCTPaUun ropoga PasaHu nnm LO/MKHOCTHLIMM
NMLaMKU - YNONHOMOYEHHON OpraHu3aluun, OTBETCTBEHHbIMWM 33 OpraHu3auuio paboTbl Mo
NpeAoCTaBNeHNI0 MyHULMNANbHOW YCNYTH.

[O/KHOCTHOE /IML0, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, HeCceT MepCcCoOHaIbHYH
OTBETCTBEHHOCTb 3a COOMI0JEHME CPOKOB M Mopsafka npuvema [AOKYMEHTOB, MPaBUIbHOCTb
BHECEHWS 3anncn B CUCTEMY 3/IEKTPOHHOI0 JOKYMEHTO060p0oTa, 0hOPMIEHNE PaCMUCKM.

[O/MKHOCTHOE NN, OTBETCTBEHHOE 3a Bblfayvyy [AOKYMEHTOB, HeCceT MepCcOoHa/IbHYHO
OTBETCTBEHHOCTb 3a COO/OfieHNe CPOKOB M MOpsAKa Bblgavyu AOKYMEHTOB, MNPaBWIbHOCTb
3anoHeHNs KHUIY yyeTa BblfaHHbIX LJOKYMEHTOB.

[OMKHOCTHbIE NNLA YNpaB/eHUs HeCyT NepCcoHalbHY0 OTBETCTBEHHOCTL 3a CObMt0AeHNe
CPOKOB UCMOJIHEHNA AOKYMEHTOB M UX COXPaHHOCTb B NEPMOL HAXOXAEHUSA B YNPaBIEHUN.

4.4. TlepeyeHb  [O/MKHOCTHbIX /AL,  OCYLUECTBASAKOWMX  TEKYLUUA  KOHTPOSb,
yCTaHaBNMBaeTCAa NHANBUAYa/IbHbIMY NMPaBOBLIMU aKkTaMu afMUHUCTpaL MM ropojaa PasaHu.

4.5. TeKyWWUiA KOHTPONb OCYLLECTBASETCA MNyTeM MPOBeAEHMS AOMKHOCTHLIM IULOM,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPefOCTaBNEHUIO MYHULMNALHOW YCyru,
NMpoBEpPOK  cob6naeHUA MW WUCNOMHEHWUA  AO/MKHOCTHBbIMM  fIMLAMMU  MOJMOXEHWI
AAMUHUCTPATUBHOIO perfaMeHTa, WHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB POCCUIACKON
denepaunn.

[MepnoANYHOCTbL OCYLLECTBIEHUS TEKYLLEro KOHTPONS YCTaHaB/IMBAETCA PYKOBOAUTENEM
aAMUHUCTpaLMK ropoga PA3aHn nam NMLOM, KOTOPOMY fenernpoBaHbl 3TV NMOHOMOYMS.

4.6. AOMuHUCTpauusa ropofa PaAsaHM opraHusyeT W OCYLLECTBNAET KOHTPO/Nb 3a
npeLocTaBfeHNEM MYHULNNAIbHON yCyru Y npaBneHneM v ynoiHOMOYEHHOW opraHun3aLmeil.

Mo pesynbTaTam MPOBEAEHHbIX MNPOBEPOK B CHyyae BbISIBEHWA HapYLUEHWA Mpas
3asBUTENE OCYLLECTBNAETCA NPUBEYEHNE BUHOBHBIX /UL, K OTBETCTBEHHOCTWN B COOTBETCTBUU

C 3aKOHOAaTeNbCTBOM Poccuiickoil deaepaun.
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4.7. MpoBepKM MNOMAHOTbI M KayecTBa MNPeAOCTaBlEHUA MYHULMUNANAbHOW YCayru
OCYLLECTB/AKTCA Ha OCHOBAaHUM WHAVBUAYa/IbHbIX MPaBOBbIX aKTOB afMWHUCTpauUU ropoga
PasaHu.

[MpoBepkn ABNAKOTCA MNAHOBbIMW (OCYLLECTBAAKOTCA Ha OCHOBAaHWUMW MOJMYrOfOBbIX WU
rofloBbIX NiaHoOB paboTbl aAMUHUCTPaLUKU ropoga PsA3aHu) M BHennaHoBbIMU. [pu NpoBepke
.paccmMaTtpuBaloTCA BCE BOMPOCHI, CBA3aHHblE C MNPeAOCTaBlEHNEM MYHWULMNANBHOW YCyru
(KOMNneKcHble NPOBEpPKW), WAN NOPAAOK MPOBEAEHUS OTAENbHbIX aAMUHUCTPATUBHBIX

npoueayp (3TanHble NpoBepku). MNMpoBepka NPOBOAMTCA U MO KOHKPETHOW Xanobe 3adaBuTens.

5 [ocyaebHblin (BHeCYAe6HbIN) NOPSAOK 06XKaoBaHUA PeLleHNit
n fencTemnii (6e3neicTBmA) opraHa, NpeAocTaBNAoLLErO
MYHMLMNANbHYO YCAYTy, AO/MKHOCTHOIO NNLA OpraHa,

NpeaoCcTaBaAALWEr0 MyHULNNAbHYO YCAYTY, U MYHULMNALHOIO
crny>alero

5.1 3aaBuUTeNb MMeeT MpaBO Ha 006Xa/ioBaHWe pelleHnn 1 [AelcTBuiA (6e3neincTsus)
opraHa, nNpefOCTaBNAKOLWEr0  MYHUUMNANbHYO — YCAYry, [LO/MKHOCTHbIX /AL, OpraHa,
NPeAoCTaBNAOWEr0 MYHULUMNANLHYIO YCAYTY, NN MYHULMNANLHOTO CAYXalero B Ceayowmnx
cnyyasx:

1) HapylweHuMsa cpoka perucTpayuMu 3anpoca 3asaBuTens 0  NpeAocTaB/ieHUN
MYHULMNANBbHON YCNyru;

2) HapyLLeHMsa CpoKa NPefoCTaBNeHNSt MyHULMNANbHON YCNYTU;

3) TpeboBaHWs Yy 3afBUTENS [OKYMEHTOB, He MPeayCMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccuiickoin Pepepaumn, HOPMATUBHLIMU MPABOBbLIMU aKTaMu CyObeKTOB
Poccuiickoin defepaunv, MyHUUMNaNbHbIMK MPaBOBbIMW  aKTamMu, ANS MPefoCTaBeHMs
MYHMLMNANbHOR YCNYTU;

4) O0TKasa B nMpuWemMe [OKYMEHTOB, MpeACTaBfeHne KOTOPbIX  MNPeayCcMOTPEHO
HOpMaTMBHbLIMW NPaBOBbIMM aKTamu Poccuiickoli depepauyn, HOPMATUBHLIMW MPaBOBbIMY
aKTaMum Cy6bekToB Poccuiickoin ®degepaynmn, MyHUUMNANbHLIMWA MPaBOBbIMW aKTaMu Ans
NpeAocTaBneHNa MyHULMNANbHOW YCNYTU, Y 3aSBUTENS;

5) oTKaza B nNpefOCTaB/IEHUMN MYHULUUNANbHOW YCNYrn, €ecnii OCHOBaHUS OTKasza He
npeaycMOTpeHbl (hefepanibHbIMM 3aKOHaMW UM MPUHATBIMU B COOTBETCTBUW C HUMMK WHbIMM
HOpPMaTMBHbLIMW MPaBOBbIMU aKTaMu Poccuiticko degepaumn, HOPMATUBHBLIMW MNPaBOBLIMM
aKkTamu cy6bekToB Poccuiickoin ®egepaumm, MyHULMNAIbHbIMU NPAaBOBLIMW aKTaMu;

6) 3aTpe6oBaHMS C 3asBUTENS MNPU MNPeaoCcTaBNeHMM MYHULMNANbHOW YCIyrn nnatbl,

He NPefyCMOTPEHHOW  HOPMATWMBHbLIMW  MPaBOBbIMW  akTamy Poccuidcko  defepaunu,
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HOPMaTUBHbLIMU npaBOBbIMW  aKTamu CyObEKTOB Poccuitickon  ®efepauuu,
MYHULMNANbHLIMY MPaBOBbIMW aKTaMu;

7) OTKasa opraHa, MpefoCTaB/AOWEro MyHULUNaNbHYHO YCAYyry, LO/MKHOCTHOrO fimua
opraHa, NpefocTaB/IAOWEro MyHUUMUNAaAbHYI0 YCNYyry, B UCNPaBIeHUN LOMNYLEHHbIX OMevyaTok
M OWMGOK B BblAaHHbLIX B pe3y/nbTaTe NpefocTaBNeHUs MYHULUNANbLHOW YCyrn LOKYMeHTax
NN60 HapyLLeHNs YCTaHOB/IEHHOTO CPOKa TakKUX UCMpaB/ieHnIA.

5.2. 3aaBMTeNb BMpase 3anpocuTb B OpraHe, NpefoCcTaBNAoLWEeM MyHULNNANbHYIO YCayry,
MH(OPMALMIO 1 JOKYMEHTbI, HEO6X0AMMble 415 060CHOBaHWS U PacCMOTPEHUSA Xanoobl.

5.3. )Kanoba nopgaetcs B MUCbMeHHOW (opMe Ha 6YMaHOM HOCWUTENe, B 3/1eKTPOHHOW
(bopme B OpraH, NpefoCTaBNALWMNIA MYyHULMNANbHYO YCnyry. XKanobbl Ha peLleHns, NpuHATbIE
PYKOBOAWTENIEM OpraHa, NpefocTaBAaoLLEro MyHULUNANbHYO YCYTy, NOAAOTCA Ha UMSA 1/1aBbl
afMUHUCTpaL MK ropoga PasaHu.

XKanoba MoxeT 6bITb HarpaB/ieHa Mo NoyTe, 4Yepe3 YMNOHOMOYEHHYIO OpraHu3auunilo, ¢
MCMosib30BaHMEM UH(OPMaLMOHHO-TEIEKOMMYHUKALNOHHOW ceTn «/IHTepHeT», opuumanbHOro
cailTa afMUHUCTpaumm ropoga PasaHun, EanHOro noptana rocyfapCTBEHHbIX Y MYHULMNANbHBIX
ycnyr (pyHKUMIA), a TaK)Ke MOXET ObITb MPUHATA NPU IMYHOM NPUEME 3asBUTENS.

YKanoba fomKHa cofepxarb:

1) HammeHOBaHWe opraHa, NPeAOCTaBMAIOWEro MYHULUNANbHYK YCNYry, AOMKHOCTb,
(hamuninio, UMA U OTHECTBO LO/DKHOCTHOrO N1LA OpraHa, NpefoCTaBAWEro MyHULUNAIbHYO
ycnyry, nnéo MyHUUMNaNbHOTO CAy)Kallero, peweHns u aenctems (6e3geilcTBre) KOTOPbIX
obxanytoTcs;

2) hammnuio, Ums, 0THeCTBO (MOCNefHee - MPYU HaM4YMK), CBEAEHUSA O MeCTe XXUTe/bCTBa
3a8BUTeNs - PU3NYECKOro nmua Mbo HaMeHoBaHWe, CBeAEeHNS 0 MECTe HaXOXeHUs 3adaBuTens
- IOPUAMYECKOro Nnua, a Takke Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3N1EeKTPOHHOM NOYThI (NPW HaIMUYUKM) U NOYTOBLIN afpec, N0 KOTOPbIM JO/MKEH ObiTb OTMPaBeH
OTBET 3aABUTENIO;

3) cBefeHuss 06 06XanyemblX peweHuax u - peictemax (6e3feincTtemMM)  opraHa,
NPeAoCTaBNAOLWLEr0 MYHULUMANbHYIO YCNYTY, LOMXHOCTHOIO 1MLa opraHa, npefocTaBnsatoLLEero
MYHULUNANbHYIO YCNYry, NM60 MyHULMNANLHOIO C/Y>XKALLEero;

4) [0BOAbI, Ha OCHOBAHUWM KOTOPbIX 3asBUTE/Ib He COrNaceH C peLueHneM U AelCTBUEM
(6e3geiicTBMEM) OpraHa, MpPefOCTaBAANOLWEr0 MYHULUNANbHYH YCAYry, LO/MKHOCTHOrO vua
opraHa, NpefoCTaBfIAOWEro MYHULMNANBHYO YCAyry, NM60 MYHULUNAIbLHOIO ChyXallero.
3asBuTenieM MOryT ObiTb NPeACTaB/eHbl JOKYMEHTbI (MY HAMYmK), NOATBEPXAatoLL e J0BOAbI

3aaBuTENS, MO0 UX KONuK.
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54, Ecnum B MUCbMEHHOM Xanobe He ykasaHbl (hamunus 3asBUTENS, HamnpasBKBLLErO
Xanoby, n NOYTOBLIN afpec, No KOTOPOMY A0/KeH ObITb HanpasneH OTBET, OTBET Ha Xanoby He
faeTcs.

OpraH, npefoCcTaBNALWMNA MYHULUNANbHYIO YCAYry, NpY MOMYyYeHUU MUCbMEHHON
Xanobbl, B KOTOPOM COAepXaTCA HeLeH3ypHble IM60 OCKOPOUTE/IbHbIE BbIPaXEHWUS, Yrposbl
XW3HW, 3[40POBbI0 U MMYLLECTBY AO/DKHOCTHOrO /Mua, a TakXke Y/IeHOB ero Cembu, Bripase
OCTaBUTb Xanioby 6e3 OTBeTa MO CYLLECTBY MOCTaB/IEHHbIX B Hel BOMPOCOB W COOOLLUTH
3a8BUTENIO, HanpaBuBLLEMY Xanoby, 0 HeAOMYCTUMOCTU 310yNOTPEGIEHNSA MPaBOM.

Ecnn TeKCT NUCbMEHHOM Xaiobbl He MoALaeTCcs MPOUTEHNIO, OTBET Ha Xanoby He aaeTcs,
0 Yem co06LLaeTCs 3aABMTENI0, HaNpaBMBLLIEMY Xanoby, ecnn ero gamuans 1 NoYToBbI afpec
NnoALalTCsA NPOUTEHMIO.

Ecnn B nUCbMeHHOW Xanobe 3asaBUTENA COLEPXMUTCSH BOMPOC, Ha KOTOPbIA 3asABUTENHO
MHOrOKpPaTHO [aBa/MCb NMUCbMeHHble OTBETbI MO CYLLECTBY B CBA3W C paHee HanpasBiseMbiMU
Xanobamu, n nNpu 3TOM B Xanobe He NPUBOAATCA HOBble AOBOAbI WAN 0O6CTOATENbCTBA, OPraH,
NpeLoCTaBNAOWMIA MyHULMNABHYO YCAYTY, BNpaBe NPUHATL pelleHne 0 6e30CHOBaTeIbHOCTH
oyepefHON >Kanobbl U NpekpaweHUM Nepenuckn ¢ 3adBuUTeNnemM Mo AaHHOMY BOMpocy npwu
YCNOBUK, YTO YKasaHHas >kanoba W paHee Hanpas/isieMble Xanobbl HanpasnsANCb B OpraH,
NpeLoCTaBNAWMIA MyHULUMNANBHYIO YCAYTYy, O YeM YBeAOMAETCS 3aABUTENb, HanpaBUBLLWIA
Xanooy.

Ecnn oTBeT Mo cyuwecTBy MOCTaB/NEHHOro B Xanobe BOMpoca Ha MOXeT OblTb fJaH 6e3
pasrfialeHns CBeAEHWI, COCTaB/AOWMX TOCYLAPCTBEHHYIO WM WHYKO  OXpaHseMyto
(hefilepanbHbIM  3aKOHOM  TailHy, 3asBWTENO, HarnpasuBLUeMY >Kanoby, coobliaetcs o
HEBO3MOXHOCTU [JaTb OTBET MO CYyLLeCTBY MOCTaB/IEHHOTO B HeW BOMpoca B CBA3NM C
HeLOoMYCTUMOCTBIO pasr/alleHns yKa3aHHbIX CBeLeHNiA.

Ecnun npuymHbl, N0 KOTOPbIM OTBET MO CYLLECTBY MOCTAB/IEHHbIX B Xanobe BOMPOCOB He
Mor 6bITb AaH, B NOCAeAyoWweM Obiny yCTpaHeHbl, 3aABUTE/b BNPaBe BHOBb HanpaBuTb XKanoby
B OpraH, NpeAoCcTaBNALWNA MyHULMNANbHYIO YCAyTY.

5.5. )Kanoba, noctynuBwasa B oOpraH, NPefOCTaBAAOWNA MyHULUNANbHYIO YCAyry,
NOANIEXUT  PacCMOTPEHUIO  [O/DKHOCTHBIM ~ JINLOM,  HAAENeHHbIM  MOJIHOMOYMSAMM MO
PacCMOTPEHUIO Xanob, B TeyeHue NATHaAUATM paboumx AHel CO AHS ee perucTpauuu, a B
cnyyae 06)KanoBaHMA OTKasa oOpraHa, MpefoCTaBAAOWEro MyHULMNANbHYK — YCAyry,
[OO/MKHOCTHOrO  /iMua opraHa, npefoCTaB/AoWero MyHULUNaNbHYO YCiyry, B MNpueme
[LOKYMEHTOB Y 3asaBUTeNs M60 B UCNPaBNEHUN JONYLLEHHbIX OLUMBOK 1 0nevaTok Uamn B Ciyyae

06)Ka/I0BaHNsi HapyLUEHWUs YCTaHOBMIEHHOTO CpOKa TaKUX WCMPaBNEHWI - B TeUYeHWe MsTK
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pabounmx AHein co [HA ee peructpauuu. [lMpaBuTenbCcTBO Poccuiickoi depepaunn Bripase
YCTaHOBUTb C/ly4Yam, Npyv KOTOPbIX CPOK PACCMOTPEHMS XKaio0bl MOXET ObITb COKpaLLEeH

5.6. Mo pe3ynbTaTam pacCMOTPEHMUS Xanobbl OpraH, NpPefoCcTaBAAKLWNA MYHULNMNAbHYO
yCnyry, NpUHNUMaeT 04HO M3 CNeAYLMX PELLEHWIA:

1) ypoBneTBopseT Xanoby, B TOM u4ucie B (OpMe OTMeHbl MPUHATOIO peLleHus,
ncnpasneHnsa 4ONYLLEHHbIX OPraHoM, NpeaoCcTaBASoWMM MyHULUNABHYIO YCYTY, OneyYaTok U
OWNOOK B BbIJaHHbIX B pe3y/nbTaTe MpeAoCTaBNeHNUS MYHUUMMNANbHOW YCAYrn [OKYMEHTax,
BO3BpaTa 3aABUTE/II0  [EHeXHbIX CPefCTB, B3MMaHMe KOTOPbIX He NpeaycMOTPEHO
HOpPMaTMBHbLIMU NPaBOBbLIMY akTamu Poccuiickoii Pegepauv, HOPMaTUBHbLIMI NPaBOBbLIMM
aKkTamy cy6bekToB Poccuiickoi Pefepaunv, MyHULUNAIbHBIMA NPaBOBbIMU aKTamu, a TakxXe B
NHbIX (hopmax:

2) 0TKa3blBaeT B Y/0B/ETBOPEHMNM XKanoobl.

He nosgHee AHA, CnefyoLllero 3a AHeM MPUHATUA PeLLeHuns, 3asBUTEN0 B MUCbMEHHOW
(hopMe 1 N0 XXeNaHWI0 3as8BUTENSA B INIEKTPOHHOI (hopMe HanpaBnseTcst MOTUBUPOBaHHbI OTBET
0 pe3y/nbTaTax pacCMOTPEHNUS XKanoobl.

B cnydyae ycTaHOB/IEHMSA B XOf€e WM MO pe3y/ibTaTaM pacCMOTPEHUs Xaobbl NPU3HaKoB
coCTaBa aAMWHUCTPATUBHOIO MPAaBOHAPYLIEHUA WU  MNPECTYNIEHUS LO/HKHOCTHOE /nLO,
Haje/leHHOe MO/IHOMOYMAMKW MO PAacCMOTPEHMUIO >Kafob B COOTBETCTBUM C MYHKTOM 5.3
AOMUHUCTPATUBHOIO pernameHTa, Hesamef/IUTeNIbHO HanpasffeT WMMeloLlmecs matepuaibl B

OpraHbl NPOKypaTypsbl.



MpunoxeHune Ne 1
K AAMWUHUCTPATUBHOMY pernameHTy

CBefileHNa 0 MecTe HaxoXaeHns
N rpaduke paboTbl YNpasneHUs, yrnosHOMOYeHHOW opraHm3auuu n ®@HC Poccun

ALMUHUCTpauma ropoga PasaHun

Agfpec: 390000, r. Pa3aHb, yn. Paguiiesa, 4. 28
KoHTakKTHbIN TenethoH: (4912) 20-09-00

AJpec 3NeKTPOHHOW NoyThl: §laya@acltr2n.rm
OgumuymanbHblil UHTEPHET-canT: \yngny.acllnr2n.rm
"naBa agMUHUCTpaLun roposa PasaHu

YnpasneHue KynbTypbl agMUHUCTPaLMK roposa Psa3aHu
Agpec: 390000, r. PasaHb, yn. Bo3HeceHckas, 4. 5la
KoHTaKTHbIN TenehoH +7(4912) 44-89-07

[MpuemHas HavyanbHMKa ynpaBneHuns

MyHuuMnanbHoe 60IKETHOE yupexaeHne «MHOroyHKUMOHANbHbIA LEHTP
NpeAoCcTaBNeHUs rocyapCTBeHHbIX U MyHULMNAbHBIX YCYyr ropofa PszaHu»
Agppec: r. Pa3aHb, yn. lNoyTtosas, 61

KoHTakTHbI TenedoH: (4912) 55-50-55

Appec 3N1eKTPOHHOI NOYThI: @uwlcr2n.ruy,

OgmuymnanbHbIl UHTEPHET-CANT: ryaran”oy.ru/ryaran

Pexunm paboTbl:

noHeaenbHUK, cpeaa, vyeteepr, natHMua ¢ 8.30 go 18.00 (6e3 06efa),
BTOPHWMK ¢ 8.30 o 20.00 (6e3 06eaa),

nepsas cy66ota mecsua ¢ 9.00 go 13.00,

BTOpas 1 nocnegyrowas cy66ota Mecaua, BOCKPECEHbE - BbIXOAHbIE AHW.

Appec: 1. PssaHb, yn. Kpynckoii, a. 14, k.2

KOHTaKTHbIN TeneoH: (4912) 55-50-55

ALpec 3NeKTPOHHON NoYTbl: W& @ T& 2.

OduunanbHblid UHTEPHET-CANT: Nynyny.lWw&.ryaran”oy.ru/ryarar

Pexxum paboTsbl:

noHefeNnbHUK - NATHULA - ¢ 8:30 go 18:00, cy660Ta, BOCKPeCEeHbE - BbIXOAHbLIE AHMW.

depepanbHas Hanoroeas cnyxo6a Poccuiickon ®epepauymm (PHC Poccun)
Agpec: 390013. r. PasaHb, npoe3f 3aBpaxkHoBa, 5.

KoHTaKTHbIN TeneoH: +7(4912) 96-36-02.

TenethoH cnpaBoYHON CNYX6bl: (4912) 24-28-44.



MpunoxeHne Ne 2
K AAMUHUCTPATUBHOMY pernameHTy

OGpallieHue 3asBUTENS

HET VIMeloTCs OCHOBaHWS A4/1st 0TKasa B Nprieme Ja

MPEAOCTABNEHNS MyHLMMAIHO YCyrin?

r

4 OTKa3 B npueme 3adB/1eHNA
Mprem w1 perncTpaums obpalleHns 3asaBuTens N JOKYMEHTOB

A

Odhopm/ieHMe pacnncky 0 NpUeMe AOKYMEHTOB

MexBeJOMCTBEHHOE MHOPMaLMOHHOE
B3aVIMOAEINCTBME, HanpaBeHne 3anpocos B
- ®HC Poccumn






MpunoxeHune Ne 3
K AAMUHUCTPATUBHOMY pernameHTy

PACITNCKA
B MOJSlYYEHUN JOKYMEHTOB

1 HacToswwmm ypoctoBepsieTcs, uyto 3assutens (®.M.0., Ten.) Ans npenocTaBeHns
MH(opMaumMm 06 06bEeKTaxX KyNbTYPHOTO Hacnegus MeCTHOrO 3HaueHus MNpeacTaBu
B afIMUHMCTPaLUIO ropoaa PsisaHu cneytolime AOKYMEHTbI:

No HanmeHoBaHue 1 OTmeTka o Jata n
Konnuectso KonnyecTso Bblgaye
Ne PEKBISITE] 9K3eMMnnsapos NNCTOB OKYMEHTOB rioanvice
n/n [AOKYMEHTOB P AOKY 3aaBuTens
3a8BUTENIO
1 2 9 4 5 .6 7 * 9
1
2
3
4
2. MepeyeHb CBeAEHUI N LOKYMEHTOB, KOTOpble BYAyT NoyYeHbl M0 MeXBELOMCTBEHHbIM
3anpocam:
Ne HanmeHoBaHuWe cBefjeHUI 1 HanmeHoBaHVe opraHa (opraHusauun),
Ne  JOKYMEHTOB, KOTOpPblE BYAYT NMONyYeHbl B KOTOPOM 3anpaluvBaroTCa CBeLeHNs U
n/n Mo MeXBeJOMCTBEHHbIM 3anpocam LOKYMEHTbI
1 2 o
1
2
(8OMKHOCTb NNLA, NPUHSABLLETO LOKYMEHTbI) (nognuce) (®.1.0)
" " 20_ r.
(mata OKOH4YaHMA CpPOKa PaCCMOTPEHUSA LOKYMEHTOB) (oarta Bblgayun SOKYMEHTOB)
(nognuce) (P.1.0. 3aaBuTeNn)
[Mocne paccmMOTpPeHUs LOKYMEHTbI BblaHbl
(omkHocTb, @.1.0., nognuce (®.1.0., noanuck nnua,
Mua, BblAaBLUEro AOKYMEHTbI) MoyUYMBLUEr0 LOKYMEHThI)

B cTonbue 2 «HanmeHoBaHMe W PEKBU3NTbI LOKYMEHTOB» YKa3blBalOTCS PEKBU3NTLI BCEX MpPeACTaB/EHHbIX

3aA9BUTE/IEM LOKYMEHTOB.
<**> B cT0on6ue 3 «Konm4ecTBO 3K3eMMNISPOB» YKa3bIBAETCA KOIMYECTBO JOKYMEHTOB B MOA/TMHHUKAX.
B cTonbue 4 «KonmuecTBo aK3eMNAsSpoB» YKas3blBaeTCA KOIMYECTBO JOKYMEHTOB B KOMUSX.
<***> B cTon6ue 5 «KonnuectBo.IMCTOB» YKa3bIiBAETCA KO/IMYECTBO /IMCTOB JOKYMEHTOB B MOA/IMHHMKAX.
B cTtonb6ue 6 «KonnmyecTso NCTOB» YKa3bIBAETCA KOIMYECTBO /INCTOB AOKYMEHTOB B KOMUSAX.

Mo TenedoHy 55-50-55 un Ha calite \y"y.T&.rya2an8oy.ru./rya2an B pasgene «WVHgopmayma o xopne
NpefoCTaBNEHNS MyHULMNANBHBIX yenyr MBY «M®LL» 1. PsizaHb» (Homep 3asiBnieHust:, JaTa nojayn 3asiBfieHust:)
Bbl MOXeTe y3HaTb O Hax0XAeHWW MofjaHHbIX Bamu [OKYMEHTOB, OCTaBLUEMCS BPEMEHW PaCcCMOTPEHUSE

JOOKYMEHTOB.



